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ABSTBACT 

The goal of the placement component of the 3-year 
Lincoln Career Education Project, Nebraska, Mas to establish 
placement services for youth of participating project schools. 
^Placement" referred not only to helping exiting senior high youth 
find employment, but also to developing the knowledge, skills, and 
attitudes vhich lead to location of and placement in an appropriate 
job. Focus in the final year vas on refining the exiting placement 
program model for high school seniors. Overall project results and 
accomplishments were these: Established and refined the general 
concept of career education among local school and central office 
staff, established and operated a community resource system, 
developed and pilot tested a model placement service for exiting 
seniors, and provided placement service to several hundred exiting 
seniors during the 3-year period. Evaluation and conclusions indicate 
that project components such as the community resourcje system and 
placement service were effective and useful. It is suggested that In 
order for placement services to be effective a set of knowledges, 
skills, and attitudes should be built up over a period of years 
through a comprehensive and continuing career development program as 
veil as through the regular instructional program. Description of the 
placement component, the conceptual model in cheirt form, and 
operational steps are included. Forms and materials developed and 
used in this component are contained in Appendix A. Appendix B 
contains the revised community resource catalog. (TA) 
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SUMMARY OF REPORT 



Tliae Period 

Thla Is the final report of the Placement Component of the 
Lincoln Career Education Project, covering the total time period of 
Its funding—from March 1, 1973 through June 10, 1976. 

Goals and Objectives 

First Year Goal* The original goal of the Placement Component was to 
establish placement services for youth of participating project schools 
as a part of the overall Lincoln Career Education Project. At the 
beginning of the project a broad definition was applied to ''placement". 
This definition Included not only helping exiting senior high youth 
find ecrployment, but also developing the knovledge, skills, and attitudes 
which lead to location of and placement in an appropriate job. This 
broad Interpretation also Included placement In appropriate next steps 
of an educational or vocational training program for junior high as 
well as senior high students. And it assumed that "placement'' in short 
term paid and non-paid work positions was an appropriate way to develop 
skills, knowledges, and attitudes necessary for eventual successful place- 
ment in full<-time employment. 

Second Year Goal. The second year goal maintained the same broad 
definition of placement. The objectives called for continued progress 
in the development of programs which would result in a "career plan" 
for each student, which specified the placement goal of the student and 
the activities the student would undertake to reach that goal. 



Third Year Goal. During the third year of the project the definition 
of placement was narrowed to include placement for exiting seniors 
only* Emphasis was placed upon the development of a model for place- 
ment services. The model, which incorporated available school services, 
Nebraska Job Service, and a placement coordinator, was implemented in 
one high school • 

Procedures Followed 

During the first two years the Placement Component employed Career 
Elducation Coordinators who worked in the project schools to develop 
program activities to meet the broadly defined placement goals. An 
Exiting Placement committee developed procedures for helping graduating 
seniors find employment. The procedures were used in all high schools, 
but particularly at Lincoln High. Placement activities were supported 
by a Community Resource System which was established to identify, 
analyze, and catalog community resources, and make the Information 
available to all school staff. The work of the Placement Component 
and of the other components of the Lincoln Career Education Project 
were highly interwoven. 

During the third year the Placement Component focused on refining 
the exiting placement program model at Lincoln High School. The shift 
in activities was consistent with the narrower definition of plsfcement 
and necessitated by a greatly reduced budget. This model was adapted 
for use at Northeast High School at the end of the year, and will be 
supported from local funds at Lincoln High School next year. 



Results and Accowrplislunents 

1. Established and refined the general concept of career educa- 
tion aiEong local school and central office staffs Project staff work* 
ing the Placement Component provided formal and Informal staff develop- 
ment activities ijrhich contributed greatly to the understanding and 
teaching of career education concepts and activities. 

2. Established and operated a Community Resource System: T\ie 
Community Resource System provided a major support service for the 
general career education effort as well as specific sites for general 
placement and exiting placement. 

3. Developed and pilot tested a model placement service for 
exiting seniors. 

4. Provided placement service to several hundred exiting seniors 
during the three year period. 

Evaluation 

Sixty-two percent of the students that left school after the 
second and third quarters of the 1975-76 school year requested help 
in locating employment. All students that requested assistance were 
eventually placed in jobs. The results of follow-up studies of the 
employment status of students four to six weeks later indicated 
that two- thirds of the students were still employed. 

The Placement Component also supported the development and oper- 
ation of the Community Resource System. During the first two years of 
the Career Education Project more than 8,000 students participated in 
activities organized through .the Community Resource System. Although 
detailed records are not available to estimate the extent of student 



participation, the Community Resource System was expanded during the 
third year year of the project. 

Conclusions and Recommendations 

1. The Conmiunity Resources System helped teachers make use of 
community resources, both in and out of school. 

2. Most teachers need assistance in order to make use of community 
resources, particularly if community experiences are to be effective. 

3. Evidence from the first year of use of the model Placement 
Service indicates the service was effective in helping exiting students 
obtain employment, 

4. In order for placement services to be effective, students need a 
well developed set of knowledges, skills, and attitudes. These should 

be built up over a period of years through a comprehensive and continuing 
career development program carried on in the guidance program and through 
the regular instructional program. 
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BOPY OF THE REPORT 



Problem Area Addressed 

The Placement Coioponent was originally conceived as one of several 
components of the Lincoln Caref^r Education Project. In the original 
proposal » placement was defined broadly to Include (1) placing students 
in paid and un-pald work situations as a way to help them develop 
career concepts; (2) assisting students In taking the next step In 
the implementation of their career plan, whether it was further education 
or training, or full*- time employment* 

In the application for funds for the third year of the project » 
placement was morf* n^rrrowly defined to Include only services to exiting 
students. Because r^-i the change in definition and reduction in funds » 

thla report must deal with two phases (1) the original plan as 

Implemented during the first two years, and (2) the more narrow con- 
ception of the third year. 

In the original application » the Placement Component focused on 
the need of students for (1) direct experiences in the world of work, 
either on a volunteer or paid basis » (2) information useful in making 
realiatic career decisions and (3) opportunities to develop skills and 
attitudes necessary to get Jobs and perform well in theen Jobs. 
In addition^ the coiq>onent dealt with the school's obligation to help 
each student make the transition to the next step of the student's 
career plan» whether it was placement in the world of work or further 
training or education* Assistance to exiting senior high students was 
conceived as the culmination of the larger task of career development. 



The application for the third year directed attention exclusively 
on providing services for exiting seniors. No specific data exists 
regarding success of graduating seniors In finding suitable employment » 
but the results of surveys of seniors indicated a significant need for 
assistance In leaking career plans and finding eiiq;>loyment. Over one-third 
of the seniors surveyed In 1973 Indicated they had no firm career plans, 
and nearly tvo-thlrds said they could use help in deciding about and 
finding work. Also in 1973, nearly one-third of the graduating seniors 
at Lincoln High School reqitested assistance in finding a Job and 
indicated they needed help In making career decisions. 

Goals and Objectives 

First Year GoiiL* The original goal of the Placement Component was to 
establish placement services for youth of participating project schools 
as a part of the overall Lincoln Career Education Project. At the 
beginning of the project a broad definition was applied to ''placement''. 
This definition included not only assisting exiting senior high youth 
find employment, but also developing the knowledge, skills, and attitudes 
which lead to the location of and placement in an appropriate Job. This 
broad interpretation also Included placement in appropriate next steps 
of an educational or vocational training program for Junior high as 
veil as senior high students. And it assumed that "placement'' in short 
term paid and non-paid work positions was an appropriate way to develop 
skills, knowledges, and attitudes necessary for eventual successful 
placement in full-time employment. 

Second Year Goal. The second year goal maintained the same broad 
definition of placeme^it. The objectives called for continued progress 
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In the developnient of prograofi which vould result in a "career plan" 
for each student, which specified the placement goal of the student and 
the activities the student vould undertake to reach that goal« 
Third Year Goal> During the third year of the project the definition 
of placement was narrowed to include placement for exiting seniors 
only. Emphasis was placed upon the development of a model for place- 
ment services. The model, which incorporated available school services, 
Nebraska Job Service, and a placement coordinator, was ln^lemented in 
one high school. 

General Project Design and Procedures 

Career Education Coordinators. In the first and second years of the 
project, funds were used to enoloy coordinators who worked in assigned 
schools to meet the goals of the project, including placement as defined 
in the broad sense, as well as placement services for exiting students. 
The Job description for the Coordinators follows: 
Job Descriptions for Coordinators of Out-of-School Learning. Each 
Coordinator fulfills three main functions: (1) to serve as a coordinator 
for out-of-school learning activities; (2) to serve as a coordinator of 
efforts to improve career education in buildings assigned; and (3) to 
manage or contribute to developmental efforts of the project as a whole 
when assigned. 

(1) Coordinators are assigned approximately 40% of their time to serve 
as facilitator and coordinator of local building efforts to improve 
career education opportunities and services. Their primary 
objective is to assist the principal and his staff in the con- 
struction of a plan for improving career education through staff 
development activities and through the implementation of career education 



program developed centrally. To carry out this objective they 
must: 

(a) gain support for career education from the administrators 
and staff of the building through awareness activities. 

(b) Increase the commitment to do career education among building 
staff by arranging and/or conducting staff development 
programs. 

* 

(c) increase the understanding of career education by providing 
models and suggestions for various aspects of career educa- 
tion programming. 

(d) coordinate the production of a plan la each building as 
called for in the project document. 

(e) assist the administration in the iiq>lementation of that plan. 

(f) whenever possible (without endangering credibility) atten^t 
to have others carry out the iiiq>leroentation of the activities 
in order to establish the functions of career education aoong 

existing structures and staff. 

Coordinators are assigned approximately 40Z of their time to 
serve as coordinators of out-of-school learning activities in their 
buildings. Their primary objective is to increase the number of 
curriculum related learning/working experiences for students in 
their buildings. To do this they must: 

(a) work with the guidance programs to incorporate career education 
more fully by acquainting them with progrkn suggestions, 
by assisting them in doing needs assessment and local program 
planning, and by giving leadership to establish career plan- 
ning, services such as career information centers, exiting 
placemen f: services, etc. 



(b) assist teachers » through administrative structures and 
directly, to use coinsminity resources by loaklng sure they are 
airare of the coimuni ty resource system, by shoving them how 
to use it, by making suggestions for its use, by trouble 
shooting when di^ Me. / I 

(c) serve temporarily. xpn^x^i^Bors of students placed on lon^ 



term experiences until regular staff can assume that res-* 
ponsibility. 



the teacher, by meeting with departments or other organi- 
zational structures and identifying ways of Incorporating 
career education concepts, and by working directly with 
Individual teachers when possible to enrich existing curriculum. 



(d) assist staff in the incorporation of out'^of-school experiences _ - U 
in their curriculum by acquainting them with xnaterlals through 
the materials resource center or by taking them directly to 



(3) Coordinators are assigned by the Project Director to assist in the 'V^ 
development or inplementation of central project functions about 



20Z of their time. These functions may include co^ 
program pieces or carrying out such activities as needs assessment, 
public relations, etc. Staff development for coordinators, overall 
planning and management activities, and communications activities 
also are a part of this time. 

In all cases Coordinators are to perceive themselves as acting as >t!< 
staff rather than line personnel at the level of the assistant principal Pk 

■ ■ ■ ■ \ ■ " • ■ • . ■ ' , . - . •■; ■ ' ■ ' ■ •; ■ ^'^^ ■ ^ ■■•■■v-^' 

in project schools with the assumption that they are temporary assistants 

in the planning and initiating of efforts which will be carried on by 

■ \ \ 

others after the project is completed. ^ 



Exiting Placement Services 

One of the major tasks of the Coordinators was to provide servlo^a 
to exiting students. A task force of school and covmunlty persons was 
formed to develop these services. A shorts-range program was established » 
first at Lincoln High and then at other high schools. 

Placement Mod<^l 

Target: Career Job Placement Counseling and Referral Services for 
seniors seeking full-time permanent employment after graduation. 

1. All seniors will complete an exiting interview to determine 
their Job plans after graduation. It is suggested that this interview 
be acco^ii shed by the^^ t ude^^ ' "s ^ ^^Si elo 

on the "Senior Job Placement Interview" form. 

2. Completed "Senior Job Placement Interview" forma will be for- 
warded to the Career Education Placement Representative for screening 
to identify those students who indicate that they need help in locating 
and obtaining a Job they have already selected or that they need 

help in making a job choice and locating and obtaining the job they 
choose. 

3. Completed "Senior Job Placement Interview*' forms will be 
matched against the list of current graduates to insure that all 
graduates are interviewed. The Career Education Placement Representative 
will be responsible for this task and will notify counselors and/or 
students who have not completed this exit interview prior to leaving 
school • 

4. The Career Education Placement Representative will screen and 
identify students who indicate they are interested in summer emplojrment, 
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part-time employment* or governmental work/!:ralnlng programs These 
students will be Interviewed and served as time permits. The first 
priority of service will be given to those students who are seeking 
full-time career placement. The Career Education Placement Representa- 
tive may wish to respond to other student requests which indicate needs 
for occupational testing/ counseling career information, etc. 

5. Students wh dicate that they want and need full-time 
employment place at st ce (items *3 and #9 on the "Senior Job Place- 
ment Interview" form) will be called by the Career Education Placement 
Representative for service as follows: (a) completion of the Career 
Education Job Placement Registration Record. This registration includes 
the basic stlide^^ ™ 
ment and follow-up; (b) employment counseling and personal interview 
to determine appropriate job referrals/ and enq>loyability services 
necessary for the student to obtain employment; (c) special services 
such as the provision of career information. Job Bank information, 
participation in the Vocational Exploration Group experience, and 
aptitude and interest testing/ counseling; (d) job referral appointments 
for Interested students. Students will be given referral cards indicating 
the necessary appointment information; (e) follow-up contacts with 
students and esqployers as soon as possible af ter the interview date to 
determine the need for additional service, whether the student was 
hired or not, why or why not, etc.; and (f) information on how to 
conduct a Job interview; how to conqplete employment applications, tips 
on employment testing and review basic employment procedures with 
students as needed. The information will be provided by Career Educa- 
tion Placement Representatives. 

15 

11 



6. The Career Education Placement Representative will be respon- 
sible for maintaining a local file of employment opportunities for 
graduates and for maintaining the services of the State fiaployment 
Service Job Bank as a source of referral opportunltlies. The Career 
Education Representative will be the Individual responsible for all 
transactions with the Job Bank; according to operating procedures agreed 
to with the Nebraska Division of Employment. 

m ' Education Placement Reptesentative will promote 
_the_exlt lng placei^^^ 

and in their relationships with the community. 

8. The Career Education Placement Representative will coordinate 
employment opportunities with the Support Systems Coordinator in order 
that opportunities may be made available to all schools. 

9. The Career Education Placement Representative will be respon- 
sible for maintaining records concerned with student screening intern- 
views , registrations » referrals, placements follow-*up contacts and 
employment opportunities in the local file. 

10. It is suggested that these services be made avaLlable to 
graduates until they have secured suitable full-time emplo^ent. It 
may be that some graduates will not be in the active job market until 
mid*suinner or perhaps fall and this service should be made available 
to them as needed. 

11. The Career Education Placement Representatives will meet 
periodically to review progress, share Information and suggest program 
Improvements. 

12. The Career Education Project Evaluation Team will be provided 
with all data relative to this short-tera exiting placement service in 

12 



order to formally evaluate this effort. Project staff, advisory 
coonittees and school administrators will review this program and suggest 
long range program objectives and procedures as appropriate* 

For the third year of the project, the focus of the Placement 
Component was narrowed to providing exiting placement services only, 
rather than giving general support to the development of career plans 
and decision-making skills* A more detailed plan for delivering place-* 
ment services was constructed by staff of Lincoln High School, Project 
staff » and central office staff of the Lincoln Public Schools. This 
model was built upon materials and experiences of the preceding two 
years* The overall description of the model, the conceptual model In 
chart form, and the detailed steps describing the operation of the 
model are included on the following pages. The forms and materials 
developed and used can be found in Appendix A* The section is conclxided 
with a report from the Lincoln High Staff. 
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DESCRIPTION OF THE PLACEMENT MODEL 



Goals: The ultimate goal of the Placement Service is to assist those 
students wanting help to find employment. In order to be most 
8UCG;essful with this goal, work is done on career exploration, 
career plans, and Job getting skills, depending on the needs of 
the individual student. 

Procedure: 

Group sessions are conducted for all students desiring help with 
placement. These sessions are informational in nature, de- 
tailing what is available to the students through the Placement 
Office. Students are given the Personal Information Form to fill 
out, are given the opportunity of signing up for optional 
sessions of Vocational Exploration Group (VEG) or administration 
of the California Occupational Preference Survey (COPS) . 

Students are then seen individually for a placement conference. 
For those students needing further help, times are set up for 
remediation sessions. For those ready for placements Jobs are 

sojjght^jrae^ 

Follow-up to verify placement is conducted on each student, 
by phone, at ten day and then six week intervals. 

Evaluation of the placement program is done following the six 
week follow-up, using data collected from that follow-up. 

Major Thrusts: 

1. Working with students on job-getting skills and placement. 

2. Developing community placements through phone and personal 
interviews with potential employers. 

3. Developing the model for Implementation at Lincoln High 
School, with possibility of use in all high schools In 
Lincoln. 

4. Development of a Career Center in the Lincoln High Media 
Center where information on job-getting skills and careers 
will be located. 

Results: 

By the end of the 1975-76 school year, the Placement Model will 
be developed at Lincoln High School to a point where It could be 
easily adopted by the other high schools. 
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CONCEPTUAL MODEL TOR PUCEMENT SERVICE 
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STEPS IN THE IMPLEMENTATION OF THE 



CONCEPTUAL MODEL FOR PLACEMENT SERVICES 

--"^'Vacement service for exiting students at Lincoln High School, 1975-76 (detailed 
description of steps shown in Conceptual Model) 

1. Identify students exiting at mid- term 

1.1 Placement office will pr^ire and rfillver job placement interview forms 
to counselors and answer counselors' questions. 

1.2 Counselors will call slip seniors for individual exiting conferences. 

1.3 Students will complete Job Placement Interview Forms during exiting 
conference with assistance of counselor. 

1.4 Counselor will deliver completed forms to placement office. 

2. Make preliminary analysis of career plan from information on interview forms. 

~— — 2rl — Placement-^counseTor will-categorize"students'€rccordiii^t^^^^^ 

categories: 

2.1.1 Seeking full-time permanent job. Has sufficient direction to set 
up-career-choice^"~Seareh-~fi-lesH 

of interest, if not successful , check Job Service for possible 
job; if still not successful , make contacts with potential e 
employers for possible placement. 

2.1.2 Seeking full or part-time employment. Desire help in choosing an 
occupational area and eventually finding a specific job. Administer 
COPS (or other interest test) to help determine area of interest 
and aptitude, if needed. Interview may yield results without the 
COPS, however. 

2.L3 Seeking assistance in determining career plan. Administration of 
COPS - determine if occupational choice necessitates more training; 

2.1.3.1 Part-time work and school 

2.1.3.2 Vocational school 

2.1.3.3 College 

3. Upgrade career plans and job getting skills in group sessions. 

. 3.1 Placement counselor will make written assignment of each student to 

appropricite group session. Two group sessions will be held (no more than 
15-20 students per session). These sessions will be he Id. January 9, 1976 
during 3rd and 5th periods. Students will be call slipped from class. 
Tuesday, January 6, 1976 via the school bulletin, teachers will be informed 
about these sessions so they will expect those seniors to be absent for 
that period. 
3.2 The group sessions will cover: 

3.2.1 Job applications , their purpose, how Jo fill them out best, etc. 
The Personal Information Form will be^ianded out and explained. 
Students will be asked to complete th» form prior to the individual 
conference with the placement counselor (the next week). 

3.2.2 Resumes will tbe-explained. Again, the Personal Information Forms 
can be used toi^write a resume. 

3.2.3 Interviews: We do's and don't" s of imterviews will be gone over 
(dress, appeaiffiineB^i punctuality, etc.)* as well as the importance 
of the interview. 
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3.2.4 If time permits, a brief run-down of othfer job placement avenues 
will be given. - 

3.2.5 Distribution of wallet-size jn^ getting hints booklet 

Make specific * of career plan and itting jkilU in individual 

session. 

4.1 Placement counselor will call slip each qualifying student for individual 
placement conference. (To qualify a student must have attended one of 
group sessions, or have a good excuse for not having been there, i.e., 
sickness. ) 

4.2 Placement counselor will make further analysis of adequacy of career 
plan. An adequate plan includes (not necessarily in writing): 
4*2.1 Indication of readiness for employment 

4.2.2 Interview with placement counselor ' 

4.2.3 Rationale stated for choosing among employment, further training, 
or part-tim e work and additional training or education. 

4. 3 Adequacy of career plan wil 1 be determined by placement counselor by: 
^4r37l — Fiiiing out^job-^placement-^pplication^orms^^ ^— — — 

4.3.2 Interview with placement counselor 

4.3.3 Information supplied to placement office by counselors. 

4.3.4 COPS (if necessary) 

4 . jf--pl an ^ s-^adequafeT-^P 1 acement -couitsel or-beg^i ns-^ pi acement acti 

student (Box 6 with possible 12 and 13). 

Conduct remediation strategy. If plan is inadequate placement counselor and 
student plan "crash program** to develop career plan using resources of career 
information, self assessment, and career planning services (see Box 9, 10, U). 

Place students who have adequate career plans. 

6.1 Review student's career plan (what is student's training interest, 
ability for job wanted). 

6.2 Develop list of job options in area of interest. 

6.3 Search file for appropriate position to match with job options on list 
(local file of jobs provided by other agencies, e.g. , Job Service) 

6.4 

6.4.1 Develop an appropriate position in the community, or^ 

6.4.2 Counsel student into related area, thus increasing list of job 
options, or 

6.4.3 Counsel student in different area, thus increasing list of job 
options, or 

6.4.4 Counsel student into funther preparation. 

6.5 If appropriate Jofcts found, check adequacy of job getting skills. 

6.5.1 If adequaste, refer appropriately=-to ^employer or to agency. 

6.5.2 If inadqiiate, continue remediation strategy. 

Follow-up of student on job 

7.1 Verify placement (within 10 days) 

7.1.1' Self-addressed, stamped referral card sent with employee to be 

returned by employer. 
7.1.2 If card is not returned within 10 days, phone student for information 

7.2 Follow-up six week check 

7.2.1 If student is not on job, locate student and offer to help find 
a job. 

7.2.2 If student is on job, note. 
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8. Evaluate service 



8,1 Collect data from students after placement activities, during verification, 

and during six week check. 
8,2. Collect data from employer during verification and at, six week check. 

8.3 Collect other data from staff, etc. 

8.4 Collect data and write report. 

8.5 Collect data at 1, 3, and 6 month intervals 

(Note: 9 thru 13 are part of 5 - the remediation strategy) 
?. Operate career information program. 

9.1 Have available for students in placement office career information; 
e.g», job in area of interest, including coir^janles in Lincoln that have 
these types of jobs. 

9.2 Refer students for further information to: 
9.2.1 Media: Files on careers 

9.2.2 Counselors' office: to use the View Deck on Careers . 

9.2.3 Teachers, especially co-op teachers 

9.3 Help students understand and know what jobs are in their areas of 
interest. Resources: Dept. of Labor, Occupational Outlook Handbook, 
Job Service. 



10. Operate career self-analysis service 
10.1 

10.1 For those students not knowing what kind of career they want to get into— 
placement counselor will administer the COPS, then with the student 
analyze the results. 

10.2 View Deck Service in media center 

10.3 VEG sessions. 

11. Operate career planning service 

11.1 Along with knowledge of career interest gathered from COPS, review 
student's preparation for job interest and determine, together, what 
area of career interest is most feasible. 

11.2 Give student printed matter to look over dealing with jobs, requirements, 
interests, etc. 

12. Operate job information service. 

12.1 Placement office will have some listings of jobs available. 

12.2 Placement office has access to job service information and helps 
students use this information. 

12.3 Placement office will seek out, by contacting employers of possible 
jobs, if none are listed in area of interest of student. 

13. Operate job getting skills training program 

13.1 For students for whom the one individual meeting with placement 

counselors is not enough for them to know about application forms, 
interviews, etc. (either in the opinion of the student or placement 
councelor), further individual sessions will be scheduled to help 
the student acquire job getting skills. 
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EXITING PLACEMENT 
LINCOLN HIGIl SCHOOL 
SPRING 1976 



Flowchart of Model 



Counselor screening identities 
students wishing placement help 



Senior assembly held 
— tO"give-lnfo about— available — 
services and helps for placement 



Students referred 
for COPS, VEG, 
career information 
and counseling 



Students select area 
desired for employment) 



4 



Students referred to 
job finding, getting 
and keeping seminars 



Students with 
Interests and skills 
in vocational areas 
placed by vocational 
staff 



Students 
ready for 
placement j 



Students with 
non-yp c at 1 onal 
interests and skills 
placed by career ed . 
placement s taf f 



Placement coordinator 
conducts follow-up 
study 
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EXITING PLACEMENT 
LINCOLN HIGH SCHOOL 
FINAL REPORT 

-Wing the three years of this program, the Exiting Placement has evolyed 



from-a. purely job referral stage to a more complex model 
of jobrgetting and career planning, along with the actual 



lit "/« 




Pli;iil„:the f)«t year, a yw.Wtei.stve effor.t >^ .^^.jij^^^^^^^^f 
M^^^ hiding Job.reWnil-riii-- '-.-.i 



,,,:ddrfng#he-f1fst:yearv 



~ -poss4bW4t4es 




In the second year, that 



t Int^'ojii&^ation. '''ThAsi't/'Cr^^ 



ivities of the model included the following:^;!^^ 



a.fter referral 

During the third year, a model was formulated and put 
model includes activities not previously 
of themsleves and careers to enable them 
included opportunities for students to learn job-seeking and :job'•'gettiiQglskill^f'^;.^^^^ 
not previously included. The major acti 
(see accon?)anying charts also) 

1. Senior assembly to inform all seniors of the services available to - , 
them through the placement office. ' * - 

2. Seminars on job-getting skills, including how to find i job, how tO;, -I 
apply for a job, and how to keep a job, held for students who signed 
up for them. 

3. Vocational Exploration Group sessions held for those who wished, 
(approximately 180 students). The Vocational Exploration Group is a " 
program developed and distributed by Studies for Urban Man, Inc., Tempe, 



vis,, * J 

41 %U\k^.-'^^^ < ' 



Arizona, P.O. Box 1039. A brochure describing VEG follows this report, ^.'t^^* 
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4;' Individual interview/ counseling sessions held with each student requesting. 



m^mt^.-,-. . , . - . , . . 

^plyi;'? j assistance with job-getting. Students in vocational programs of the . \ 

school •were^Teferred;:fbr;indlv|dua^^^^^^^ 

iPSjir others were the responsibility of the placement staff person* 

||iE>^H%^^^^^^ worked''' baTf-ti me.' ■ ' 



5^^^^ of available jobs through (a) interviews with community 

personnel directors (b) checking newspapers and other sources of jcil) . ' '^H^ 



Information and (c) use of job Information provided as service of the 
dob Service on a microfiche^ 1 Nebraska, updated. d^ii 

6t-- Ref erral^of-^s t uden t s-to-^ obs;; — Dtrecirref erral s- werenrdtniiatfeT^rli^ie^ 
staff sent the students to job Interviews if jobs were not listed with^;':v':f.t 



-^ob-servfcer— Student5^~dGs1riTig--:iobr~rtstFdniyn"l^^ 



directly to Job Service. 



7. Follow-up on students who were assisted by placement service. (The 

June exiting student follow-up will be completed In August, 1976.) , 

■'• -^i 

Two hundred and sixty-eight exiting seniors were referred to the Placement . '"^ 
Office by the Counselors (see Senior Job Placement Interview Form). One hMndrted;- 
I forty-eight of these did not need help in finding employment. Of the TenialnlrrgL^?^^)^ 
.'v., 120, 84 requested, help in finding full time employment and 36 students' Werel-r^^^ 
t].:'' wanting help in finding part-time employment or summer employment ^^PHdnV^^ 
f,;}^^9^yen to those students seeking full time employment, as these are trte:^J5^^^^ 
who do not have plans to go on to school. 

It was found that, generally, students are very ill-prepared for 
> employiTjent. Although many have had jobs, they are jobs that do not requireWch v'H^^i 

Skill in the art of "job-getting". Few students have made viable .career.'''cVqic^^^ 
;.iV.";:;they, still think in terms of "a job". There is a great need for career pi ahriihgvf''^^^^ 




activities and job getting skill training. We also found that, if left on an^ ^f^il 
(.optional, voluntary basis, most students will not avail themselves of services. y'SX'tp 
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The model » as conceived and used during this year, has proven to be a 
|\; - workable one. The changes that ought be made are: integrate the seminars into 
f / the school day; create self-directed packets on job-getting skills that could 
if^.-be used individually by students, or as a classroom project; and create a method, 
... using available, commercial materials, for career planning and exploration to 
•/■{^ be done by all students. 



SI'' - . 



students not seeking help: 

10 - University or other training 
7 - have full-time jobs 
2 - dropped out of school 
1 - moving 



mmM 



Students wanting help: 

14 - want full-time jobs 
2 - want p&rt-time jobs 
6 - think they'll go on to school later 
2 - don't know 



Follow-up March 1976: 



Follow-up March 1976: 

Of those wanting help: 

13 - have j obs now 
1 -is unemployed 
5 - cannot be contacted 



IIP EXITING PLACEMENT - MARCH, 1976 

■ ■ • ■■ ■ • ' 

jig r Total number of students: 21 - 

W^'/y-'-' A. Students not needing help: 8 

1 has full time job, then college 
1 marriage, then full time job 

|lf€ ;'' \ ^- ■ l''>"go-:into":^mi1itary -'' • ^- .^ . ^ 
. ■ j,,moYing7;' 
; 3 have full time jobs 

1 going to school ful 1 time 

B. Students wanting help: 13 

12 want full time jobs* ^ 

1 wants part time job and will attend school later 

2 will go to school in the falT^ .^ 

E (* some students will fall into moire than one category} 

II. FOLLOW-UP: APRIL, 1976 

Of those wanting help: 

5 now have full time jobs 

I Is unemployed 

1 is unemployed but will attend UNL 

1 is unemployed and is considering the military 

2 have part time jobs : 
2 have not yet been contacted. 
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PLACEMENT ' 
LINCOLN HJGH SCHOOL - 1976 



. aune Placeiieht Activities: {J,;/ ^ ..t.><^f$»is 

1^ S©n^roir"ab^^ interview ,'-rornjs began^cVraing' in?frW*Co^^^ in'X^'^i|l 

. .,./ftt»lfl. Seniors began to be called in for help with placement^as, per thes6^|. 

r ;2;;r4iM«y: a senior assembly , 

^offered by the Placement" Office. ! 
signing, up for any or all of three sernihlTfsrdealing'i^ll^K^^b^f^ej^^^ 
',i> :>and/or VEG. Seniors were all given a Career Planning bo6kT^t5/olJ>e^ iTsecl/^J/ms^ 
'r ■ ,;on- their, own or at the seminars.^ - „ , \ -Nferv^-^J.^ /vf,: 2?^ 

' "3* During April and May, VEG sessions were held with approximately 480 students^- 
' • \"These sessions were conducted by four career education^staff.'^ ' . ';V^^^I 

. ^'4. During tiier week of May 17, 2 sessionsTof,ea'cii;,io^^^ife3i|(g^^ he1d.^witKic 
• ^ those students who signed - ' ^ -.^^^a ... .^^^ 

these sdninars. 



5. 



The COPS was made available to students^^waiiting to\use.it. -^f^ 

advantage of this option, ; ^ ^ :y ^^'^ %4^H:m^^^^^: Ct^'M^ 




Students 
interviewed 
made to 
hopefully find 
received help with 
be better able 



^ * V ^^-^ ^ - ' . :•"^'S.l^i/ 



♦ » ' « 1 } 
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^^i^lPJta^^^^ of students identified (from Counselor referral fonnsJ[: 268 



|fpSI^....-^-..v...-. „-.. . - 

P-''; I4B Students did not need help 



,74, students want full time jobs 



c-." iuii uiiini ^w^- . 

'^;,;vX ',35L;s%udents want part time or summer jobs ~ , f -'Z\d 



tF/-:ilTplan to go into the military 



/^^XV:;- / ^ . ' . . ' av4C^ 

those wanting help with full time jobs: 44 have filled out applications and .' jtjl 
/r 'have had a personal interview with the placement coordinator so far. Most of i'^^' 
'. those interviewed have been sent to a job to apply. : , ; 

Of those wanting part time or summer positions, about half have received placement 
help, either by direct application, or through use of the Job Service micro-fische^v^ili^ 




OfThe^ 
Lincoln Public'Schdols 

presents 




VOCATIONAL EXPLORATION GROUP*^ 



FURTHER QUESTIONS? 

Contact: 
Dr. Allen Blezek, Trainer, 

Vocational Exploration Group 
Lincoln Career Education Project 
Lincoln PublicSchools 
p,O.Box82889 • 
Lincoln, Nebraska 68501 
402-466-9»r 
or 

402-475-1081 

Studies for Urban Man, Inc. 
P.O.Box1039 




1 r 



*a product of Studies 
for Urban Man Jna 
Tempe, Arizona 



i' 7."--. ■iT.^ ^ , - ^ ' 




HOW DOES THE VOCATIONAL 
EXPU)RAr»ROUI^WOHK? 

A trained group leader conducts a group 
of 5 participants. 

The group process follows a series of 
well-definedrsteps: 

" clarificatinn of linterestnand rvalues 
through ihe MILLION DOtLAR 
STORY (what would you do.M);^^^^^ 

- identification of nwst-liked and 
least-liked jotn 

-The COOL SEAT: what the group 
thinks yoiiiwould be good at doing in 

'life ^V;-; 

- using wall pictures and posters and job 

information books to identify possible 
career chofces 

-discussing jol satisfiers such as 
n»ney/presti|pupemm... 



discussing inlnsts and skills required 
todowellirBparticularjobs 

making tentativi career choices and 
identifying aitematies 

committingtetakeile "next step": , , 



CoBi&unlty Kesource System 

The Cowmuntty Resource System designed and operated under the 
auspices of the PlaMment Component ifcas a major support component of the 
entire Career Educatfen movement in the Lincoln schools. The rationale 
for such a system Ite in the fact that only in the ccanaunity are their 
sufficient resources :ior students to Jsccome aware of the many occupar 
tional opportunitteK available, the xtoracteristlcs of these various 
occupations* and opjiortunities to become informed about and to try out 
various hypothesM :sE^rding the possible choice of this occupation as 
a major career step. In some cases ix is necesMsy l©r students to 
actually visit the work site to achte«e the resttitfl necessary; in other 
cases the comnunity iresource ma^r achte«* the mmmct±vem Sgr coming into 
the classroom. The we ©f lonfe-terai i«K«k sitaaifcioiw for high school 
students canes out xxf tte ^meE^atasi^e — ^a caerttiain amount of work 
experifincaa is necesKar^ fosr a uBtn d ggi t to undtsmlamdr^ahe nature of work. 
This experience h«cr :im^i&Bl jSb^^ hlgtesca»ol::^^hen the opportunity 
exists through ±he ^u^ioBxtce pi»gTaiH help thsrsstiiients Internalize 
this expexienc So- the Commwnity 

Resource System was «sfcabllshed: to provide expessienws in the following 
areas: (1) spealvi^ qd share Jafemnation in clirasmom settings in the 
school, (2) gen^^t £fceld tr±i®> C3) field txipii wJrh specific emphasis 
upon career le maitJiMft s , and ((^4) nsfaaservations* eagttiMJHtions » Interviews, 
shadowing experdraxcss , etc^.^ te«l^ed for imii«ia«L students at the 
work site.: 

Placement leoMiionent staf f menldtfled such-ixfimturces , located them, 
intffrvfp^^^ i-hAnr-Ffrr Annlygift a^ th^t posslfalafeiMes ^ and filed the 
information for^ipriick and effiasfentrretrievaa. lEhe information was 
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then made available to teachers, counselors and students through a 
catalog and a telephone info service. When information was needed 
which was not In the catalog or in the file, the Community Resource 
Coordinator operated a "hot line" to locate the needed resource. 
The "hot line" services were used by many teachers who needed a 
speciality resource. Assistance was given to teachers who were 
trying to locate short term work experiences for their program (e.g., 
coop business education course). Needs of students for part or full 
time employment were also handled through the "hot line** rather than 
coi]q)iling and publishing a catalog. It was the policy of Lincoln Public 
School not to duplicate or compete with the Nebraska Job Service, but 
to make use of their services by referring appropriate students to them. 

The Coniaunity Resource Catalog was first published in late _ 
summer, 1974. This catalog contained more than 175 entries on 120 
pages, plus 50 pages of materials used during inservice of teachers in 
how to make good use of community resources. The catalog was published 
in second editipn in the sumtaer of 1975 with additional entries and a 
revised inservice section. A copy of the revised catalog- is- included 
as Appendix B. The catalogs were published as a "suppressed index". 
That is, only the type of resource and the type of opportunities 
available for students were listed. Teachers were instructed to contact 
the Community Resource Office for further information when they located 
a resource in the catalog which seemed ajSpropriate. In this manner 
the Office of Cotomunlty Resources was able to assist teachers to make 
good use of resources, to monitor the use of each resource, and to collect 

information from the teachers later about the value of the experience^ ^ 

provided. 
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In the meantime Coordinators of Career Education in local schools 
worked with school staff members to e*^tablish procedures for using 
coimunity resources and to incorporate their use as a part of programs 
to assist students in career development. That is, guidance departments 
and instructional departments n^ade plans for using community resources 
to broaden students' knowledge of career possibilities and the nature 
of the world of work, to give hands-on experiences to students who had 
well-developed ideas about their career which needed testing, and to 
provide career information of many kinds to students in regular classes* 
The project's objective was to assist students to make informed career 
plans based on these experiences and other experiences provided by the 
guidance and instructional programs of the school, so they would be 
well-prepared for placement in the next step of their career plan 
whether it be employment, or further training or education. 

Placement of Students in Part-time Employment * As soon as students 
became aware of placement services being offered under the auspices of 
the project, they put considerable pressure upon local Coordinators for 
assistance in finding part-time paid employment. The project took the 
position that It had insufficient resources to make placement In part- 
time employment a priority. However, It was decided that during the 
third year attention would be given to developing a rationale for 
including some paid employment to determine how such employment fit 
with the development of career plans* When possible students were referred 
to existing placement services, primarily the work-study counselor. On 
numerous occasions, however, the Coordinator was able to suggest part- 
time enqployment possibilities from the list of requests phoned In to 
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them by employers who were aware of the placement services being per- 
formed • 

Placement of Students in Co-op Vocational Programs 

Both the central office staff and the local Career Education 
coordinators assisted in the establishments of several new co-op 
programs during the school year, namely Business Education programs 
at Pius, Southeast and Lincoln High, a HERO program at Lincoln High, 
and a Health Related Program at East High. 

Inservice for Lincoln Teachers 

Each teacher was presented a Community Resources catalog and was 
given a 40-minute inservice session on the use of the catalog and the 
resources in it. In addition, the project conducted a number of 
district-wide inservice sessions on the use of community resources- 
These workshops received some of the highest ratings of all those 
presented on those cccasions. 

Public Relations 

Because of the experience of the Coordinator of Community Resources 
with media, and because she was contacting a number of people in the 
community, she was asked to supervise the production of a tape/slide 
presentation of the project for use with community groups. This tape/ 
slide was constructed under her supervision by the Office of Public 
Relations of Lincoln Public Schools, and used by her and other staff 
members on numerous occasions. In her interviews with employers, the 
Coordinator of Community Resources included information about the 
Career Education Project as a whole and also about other programs of the 
Lincoln public Schools which involved the use of community resources, ^ 
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such as co-op vocational programs, work-study programs, volunteer 
leamiixg/or stervice programs, etc* 

EvaluatJ-ox sf the Project 

Evaluacim of the Placement Component in and of itself has been 
largely cdesErrssitive. Specific services to exiting seniors using the 
model TpmogrsHLiiixi 1976 were evaluated through "follow-up studies • At 
the end of tim: second quarter 16 of 26 exiting students requested 
assistance im locating employment. Six weeks later 13 of the 16 students 
were employed. At the end of the third quarter 13 of 21 exiting students 
desired assial:ance« A check of these students in April indicated that 
5 were ea^Hoyed on a full-time basis and 2 were employed on a part- 
time baassB.. Follow-up dat:a on students who graduated at the end of 
the ye^ will not be collected until September, 

Because placement was broadly defined during the first two years 
of th&^roject, the contribution of project staff employed with 
Placenasnfc Component funds was included in the overall accomplishments 
of the project as a whole. Xti brief the evaluation of the overall 
prbjed: showed a~ is t(B~ady increase" in W 

developanent experiences provided to students, but ao significant 
change in the student outcomes measured on standardized instruments. 
This lacac of significant change mtay in part be explained by inadequacies 
in the sapling plan: all students were sampled regardless of whether 
they miykt have been directly involved in a career education activity • 
TherefoiSi tfhe estimates of program effects may be conservative since 
not all tise students in the career education sample actually particiapted 
J.n-~a~-careeasueducation-pr-ogram..- — The^r-oblem^was-^omplAcafeed by -the^-fac-fe — - 
that it was Impossible to identify participants until the end of the 
school yearu 
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Finally the Placement Component supported the development and 
operation of the Conraiunity Resource System. Resources were located, 
analyzed, and catalogued. The catalogs were distributed to teachers In 
project schools, who could contact the Conraiunity Resource Office to set 
up field trips, speakers, shadowing experiences, etc. If resources 
needed by a teacher were not listed in the catalog, the Resource Office 
searched the community to try to locate the resources. 

During the first year of operation, forty teachers used the Community 
Resource System to organize 81 activities, that reached approximately 
2500 students. During the second year the number of activities in* 
creased from 81 to 337 and the number of students reached increased 
from. 2500 to 5750. 

Because of changes in emphasis and funding for the third year, 
project staff was not available to operate the system as it had been 
operated during the first two years or to keep detailed records. 
However, the Community Resource Catalog was expanded and republished, 
and copies were distributed to teachers in all high schools. It is 
estimated that the community resources was used even more extensively 
during the third year of the project than during the previous two years. 

Conclusions and Recommendations 

1. The Community Resources System helped teachers make use of 
community resources, both in and but of school. ! 

2. Most teachers need assistance in order to make use of 
community resources, and especially if community experiences are to be 
effective. 

3. Evidence from the first year of use of the model Placement 

Service indicates the service was effective in helping exiting students 
obtain employment. 




4, In order for placement services to be effective, students need 
a well developed set of knowledges, skills, and attitudes* These should 
be built up over a period of years through a comprehensive and continuing 
career development program carried on in the guidance program and through 
the regular instructional program. 
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CAIiESR EDUCATION 
'EXITING PLACEMBHT SERVICES 



LINCOLN HIGH SCHOOL 



Phone 



ktYi jperiod 



Counselor 




room ^ 



3rd Period 



5th/ period 



6th period 



J;Are you in a Co-op program? Yes, 



Mo 



If yer>v nhich one'i 



? 



/^e^uest for plac ement S er vie j&a 



Inetructions: Please aheck which 8eminar(s) you would be interested in 
attending* They will be held 6th and 7th periods r You will^r^ 
: cation from the Placement Office to let you know when the seminar that you 
signed up for will be held* You will be expected to attend the seminar (s) 
for which you signed up unless we receive word from you^ 

1v Seminar 1 : Locating a Job - 

This seminar will explore bow to find a Job on your own p through the 
newspapersi employment agencies, etc « 

• - ^ 2 • Seminar 2; A^plyin^ for the Jo b - 

This seminar will cover hoTS to besT fill owt applicatinn forma, how to 
write a resume, how to go through a successful interview, and other relate 
skills. 

3 ♦ Seminar 32 Qettin/^ along; on the , Jo b 

This seminar will cover how to keep your Job, get promotions, benefit 
from your job the most, unions, ineurance, social islic*^ 
job satisfiGrst 

^ ♦ YEG - Vocational Explora tion Groui^ - 

This is a small group process where careers are explored and some goals 
set for each person about their career interests • This is a tool to 
help you not only decide what career you are interested in, but also a 
help in findking out how to attain that fe^ 

5 « COPS - Cal ifo raift pccupatlonal Preference 

This is a self-admlui'stered inteJv^ which h^lps in Job-choice 

decision making. It helps narrow down your felld of interest so that 
you can better decide what career might be good for you* 

6m P ersonal Job Placement Intervie w - 

EaclT student who has filled out a ^Senior Job Plac«Bment Xnterview form 
that couaeiiiovsVhswf^, and indicated a desire for help in finding a Job, 
-r : will^^^^^^^ interviewed end helped by the Job placement 

Counselor # 
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CAREER EDUCATION H.S. Program 

SENIOR JOB PLACEMENT INTERVIEW 

V ocational 

. General 



School 

Name: ^ Counselor: 



Address: Telephone :_ Age; 

MY JOB PLAN 

INSTRUCTIONS: Please check the MOST APPROPRIATE BOXES and complete the blanks 
where required. 

1. ^I will have a full time permanent job as a 

Will be working for . 



(Employer) 

2. I want full time permanent job as a 



or work in the field of 



I do not need help in obtaining this job. 

* 3. I need help in locating and getting the job described in question 1f2. 

* 4. ^I want a full-time permanent job: But I need help in making a job choice 

and locating a job after choosing one. 

5. ^I will attend school and I am not interested in any work at this time. 

** 6. ^I will attend school full-time in Lincoln and i/ould like help in obtaining 

part-time employment. 

7. I plan to stay at home and not seek a job. 

8. I plan to enter military service. 

** 9. I am interested in enrolling in a work program such as NYC or some other 

government work/training program such as MDTA, JOB CORP^ Etc. 
**10. ^I am interested in temporary or summer work because: 

11. ^I would like help in choosing an occupational training program. 

12 • ^I have other plans — Explainj 



ititiiiticicicitititititititicicitititicicic^icit'hicicic'k'kitftit'kit'k'k'kit 

^Students checking questions #3 and #4 are to be immediately referred to the 
Career Placement office for assistance. 

**Student8 checking Questions #6, #9, and #10 may be referred to the Career Place- 
ment office for service; however, placement priority will be given students 
Y . wanting permanent placement. 37 
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CAREER EDUCATION 
Job Application Data Sheet 



^Bohel Infctmation : 
:i Kanae 



Age 
Sex 



Date of Birth 



Height 



Weight 



i> Address 



Telephone 



Soc. Security No, . 



J, l>larital Status (check): Single I4arried Separated Divorced 



If married, name of spouse 



occupation of spoxise 



V. Parents: Father 
Itother 



Occupation 
Occupation 



Do you live with your parents? Yes ( ) No ( ) , If No, then vhere? 



5. Do you have any physical limitations? Yes ( ) fe ( ) If ^wtea* are they? 



SL Do you haro aocar? Yes ( ) No ( ) A Driver »s License? fe { ) Ho ( ) 
If No - hew \a2aEid you get to and from the Job? 



tfork Experience (Begin with your present or last Job.) 



Employer 
(or Company) 



Job Duties 



Dates j Salary 
Employed 



Reason for Leaving 



List any other experience (including Volunteer work) 



Education: 



1. L^st any Job related subjects you have completed (such as courses in typing, 
Joxirnalism, electronics, health occupations, etc.) 
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iii. Year in school: Soph, Junior &3nlor : 

fk» What are your plans after graduation from high school? 

;;:5.\ What high school activities are you involved in? 



=6. WhwfeaEK your special inafflrests, hoUMea, etc.? 



Joh Objectives: 

1. List three kinds of johs that you would like to have: 

a, - ■ " 

h. ; _ . _ 

c. • ^ - : — 

2. Can you vork: Afternoons Evenings Week-ends 

3. How many hours would you like to vork per week? 10. 15 20 25 _ 

h. Do your parents (or guardians) approve of your working part tJane ^ile in 
high school? . 

For office use Do not wrSte below this line 
■Re ferral Record 



Date 


Sent To 


Type of Job Sent By ! Results 










.... J 














i 





Comments: 
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^rsonal Inforaation Form , ; . 



Personal Information Form 

I \ all the questlona on this form. You vlll then have all of the information 

^^^^^.iftliai you vlU need to properly fill out moat application forms for most Johs. Socie 
3^,,,. ^!jtff^^61^ you viU have to look up or ask somebody about • Do that nov-- 

^I^iiO' that you ksaov the answers you go to find a job! 



^BliisiM' Print)' 



I Personal Data 



Lasf 



■BriF 



Mldaie 



ISvaabex- 



Street 



TJIty" 



Telephone 
state ~ 



:l!resionB£iftddreB8 



Sumber 

EBboliBiSeacurlty Number 

iAg^ Date of Birth 



Street City State 

Driver » s License No • 



Zip 



Place of^.Birth' • ' ■ 

iMartyieiatatTis : Single j Barried Widowed D±rorced Separated 



::i3taBBarried, is spouse Mployed? Yes \ Mo 
ISosiiClon . Conipany 



How long? 



Dependents: No« of Children _ 
Other Dependents 



Ages 



Family : Father ' s Chief Occupation 
Mother's Chief Occupation 



Conrpaxiy 
Cc^any 



In Case of Emergency Noti fy 
Address 



Telephone 



To liAiat organizations do you belong? 



Offices > Held? 



II EDUCATION 



Last Grade ih School Completed: 



Name of School 
Address 



>i!onth and Year Started 



. ^cial Training : Type, of Training 



N^M^ School or Business 
Address 



^ Year Started 



ERlCl 



Special License or Certificate Held 



^fonth and Year Left 



Month and Year Left 
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lit HvIPLOYMEMT RECORD 



(Begin with the job you :had last, then the job before that, and wojeic baacsk to the 
earliest Job) 

Job (or job ymt Jaad l€ist) 

r of Company 



Address 

Immediate Supervisior 

I4cmth and Year Stari^ed 
for Leaving 



Your Position . 
Itonth and Year* Left 



Other Jobs you have had: 



1. 



of Conqpany 



Immediate Supervisar 

Month and Year Btaisted 
for Leaving " 



Your Position . 
Month and Year Left 



2, Bame of Company 
Address 



Immediate Supervisor 

Month and Year Started 
Reason for Leaving 



Your Position 
Month and Year Left 



3» Name of Company 
Address 



Immediate Supervisor 

Month and Year Started 
Reason for UmHum ^ 



Your Position 
MaUkth ei^d Year fcefi; 



IV REFERENCSS 

(List four people, not related to you, who know you well, think highly of you, 
and have good Jobs themselves. Your minister, former teachers or school 
coimselor, local businessmen, your doctor, etc., make good references.) 



1, Name 



Address 



Occupation 
Phone 



2, Name 



Address 



Occupation 
Phone 



3. Name 



Address 



Occupation 
Phone 



k. Name 



Address 



Occupation 
Phone 



41 

49 



Igp r V ffiSSITH RECORD 
ijg (Be sure to Imrlude everything that enuld affect your perfermance on a Job) 
1;:^; any physical defects or major health problema 



What serious accidents » operations , or illnesses have you l»d? 



How much time have you lost from school or work hecaiase df^'aLllness in the past 

two years? _ 

Height Weight Eyesight (good, average^;i>oor) 

Wear glasses or contact lenses? 



VI MILITARY RECORD 
Were you ever in the militeiry? Branch 



Beginning Rank Hij^tefit Rank 



Lttngth of Service . ' Ty^e of Release 



Any experience or training in the service which might he heiisfal aa a Joh? 

VII SKILLS AMD APTITUDES 
What is your regular line of work? 



What tools, machines, and equipment do you operate? 



What kinds of work do you have the ahility to learn if employer would provide 

training? ' ' 

What kind of work do you want? 



VIII WORKING CONDITIONS 
Will you vwork any shift, day or night? 



Are you a union member? ^ If so, give name and number of local 

Would you accept work outside your regiilar line and preference? • 
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IX OTHER PERSONAL INFORMATION 



(In the space below virite any other information about yourself vhlch would be 
s helpful to a prospective employer • including any volunteer work not covered 
ilsewbere.) 



Date Form Completed 



Applicant ' s Signature 
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DRAFT Date^ 
CEP (Follow-up) 

FOLLOW-UP REPORT 
EXITING PLACEMENT PROGRAM 
CAREER EDUCATION PROJECT, LINCOLN PUBLIC SCHOOLS 



STUDENT IDENTIFICATION 

Name: Address: Telephone:^ 

Graduation Date": _______ 



DATA 



Current Labor Force Status : Check only one of the three catagories. 

( ) Employed (If yes, then record additional data) 

Full time ( ) Part time ( ) Temporary ( ) 

Where 

Type of job: 

How obtainedl through school ( ) Private employment agency ( ) 
State employment service ( ) Want-ad ( ) 
Friends & Relatives ( ) Direct application ( ) 
Worked there part time before leaving school ( ) Other: 
Is this job related to your high school training? Yes ( ^ No^^ ) 

( ) Unemployed (But looking for work) 

How long unemployed: less than 1 month ( ) 1-3 months ( ) over 3 mo. 
Type of job wanted: 

( ) Not in labor force (If checked, then record reason) 

) Attending school full time ( ) part time ( ) 



) Illness 

) Housewife 

) In military 

) Other - explain^ 



Career Planning and Preparation ' Yes No 

1. Do you plan further education to prepare you for a job? 

If yes, where? , 

2. Do you feel that you were prepared for most beginning jobs? 

3. Have you received any training or assistance on career 

planning? 

4. Which of the following people probably helped you the- 
most in making career decisions? Friends ( ) Teacher ( ) 

Parents" r ) Counselor ( ) Employer ( ) Other ( ) 



Comments: 



Interviewer: 



52 

44 



Exiting placement model - Lincoln High School 



AGENCY INTERVIEW FORM 




CONTACT PERSON 



How many employees do you have? 



Do you hire High School Graduates without additional training? 



Do you have an on-the-job training program? 



4. 



What qualifications are you looking for in employees^ 



5. What kinds of jobs do you have? 
Clerical? ___ 

Custodial? 

Skilled? 

Unskilled? 



6. Do you have an Employee's handbook? May we have one for our files? 

7. Do you have any problems with young employees? 

Absenteeism? 

Respect for rules? 

Other? 



8. What is your application procedure ? ' ' . ■ " - ■ 

Fill out applications first? - Does student need an appointment for that? 



Interviews? How do the students set them up? 



9. Referral system - Do our referral cards work for you?__ _____ 

(Importance of sending our cards back to us.) 

10. Transportation: Is there a way for students (employees) to get to your 

agency if they don't have a car?_ . 

11. May we list you as a firm that will place High School Graduates?^ 

How many students would you want referred ? •. 

; 12. Do you ever have part time openings? . ■ 



OFFICE OF STUDENT SERVICES 
LINCOLN PUBLIC SCHOOLS 



El don Heskett, Director 
Ed Schwartzkopf , Supervisor 

of Career Development 
Susan Smeloff, Comnunlty 

Resources Coordinator 



Developed Cooperatively by 
Office of Student Services and Lincoln Career Education Project 

with funds granted under 
Part D, Exemplary Programs and Projects In Vocational Education 

1974 
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HMDUCriON 



Of all the many instructional aids available, community resources 
represents one of the most important. Our community has hundreds of business, 
industries and offices from which students can gain unlimited, knowledge, skills 
and experiences. Workers in various careers are willing to share their under- 
standing of their jobs, values and lifestyles with students. Bringing these 
people and places together with our students in more planned and varied educa- 
tional experiences is now possible. 

The recent emphasis oh career education has heightened interest in the 
resources available in the community. Face-to-face meetings with a wide-range 
of workers and direct observations of work processes in various industries, 
businesses and offices are now a major part of the career education program. 
These kinds of direct contacts provide students with worker models for identi- 
fication, with opportunities for inquiries, and with an expanded awareness of 
occupations and the community. 



I. Resource Speakers 

One of the simplest methods of exposing students to careers is to 
invite workers to class to speak about their jobs. These resources can 
enrich lessons in many ways; for instance, at the elementary level, an 
airline ticket agent can reinforce a math lesson by having the students 
figure mileage and fares for their families' trips. At the secondary 
level, an interior designer can show the math classes how to measure a 
window for draperies. Both of these resources would be speaking about 
their jobs, yet, letting the students get to know them, their work and 
its effect on the community. 

Sometimes classroom visits are not as successful as all concerned 
would desire. Many guent resource speakers may not be certain of what 
they are to share with the students or unsure of returning to the 
school atmosphere as an '^authority*' on a given topic. Here are some 
suggestions to help make this a positive experience for both the students 
and the guest: 

A. Tell the speaker the purpose of the visit. If possible, give the 
speaker a list of topics to cover and questions you want answered. 
Mention unit or mini-course in which speaker will be Included. 

B. Give the speaker a time limit, for example 15 to 30 minutes depending 
upon ages of students. Tell the speaker if there will be discussion 
afterwards. Ask if the speaker will give a formal or informal 
presentation (sitting or standing.) 
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C. Advise speakers as to number of students who will be listening and 
type of room (classroom, auditorium, cafeteria, etc.) 

D. Ask the speaker to bring tools used in occupation, if possible. This 
increases the reality of the presentation. 

E. Inform the speaker of the students' learning level. 

F. Let a student or group of students act as hosts/hostesses for the 
speaker, meeting the speaker in the office and escorting to the room. 

G. If the age of your students is appropriate, have them make large name 
cards to be displayed on their desks. When a question and answer session 
IS held, the speaker can refer to each student by name. 

H. Have a student write a thank you letter to the speaker outlining the 
highlights of the speaker's presentation. The speaker will then have 
the opportunity to evaluate the effectiveness of his presentation and 
the student will gain additional experience with using writing skills. 



Field Trips 

Field trips allow a large or small group of students to visit a community 
organization. These visits can not only answer many questions a student 
might have about a subject but can reinforce the in-school instructional 
program. 

There are two kinds of field trips available in this catalog, the generals 
tour and the occupational field trip. The general tour gives the students 
knowledge of the product or service and processes of the company. It can 
also focus on people pointing out the job responsibilities of certain workers. 
The occupational field trip is a shorter tour with the added emphasis of a 
question and answer session. Before the trip, students should be aware of 
the kinds of occupations they will observe. This will allow students to pre- 
pare the questions they would like answered. Here are some ideas on how ta 
get maximum benefits from field trips. 

A. Have the trip be related to something the student is studying in school. 

B. Tell the business the purposes of your field trip so that the business 
might better plan what you will see. 

C. If you want a question and answer session, ask the business ahead of time 
if this is possible. (If they have no room big enough for your group, 
you might accomplish much the same purpose by having students ask the tour 
guide about workers' jobs as you are moving through the business- 
providing the questions add to the tour and don't disrupt the business.) 

D. A recommended tour group size is 15 students. If your class consists of 
30 students, ask the business if it is possible to divide the class into 
two groups. 

E. Plan a classroom activity as follow-up to the trip, for example, a 
writing or art assignment on a job viewed at the business, or a class 
discussion on what students thought the business would be like and what 
in reality it looked like. 
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F. Have a student write a thank you letter to the business outlining 
the highlights of the field trip. The business tour guide will then 
have the opportunity to evaluate the effectiveness of the field trip, 
and the student will gain additional experience with using writing skills. 



Placement D<periences 
Observation/Exploration 

For the junior/senior high student, individual experiences are possible 
in the form of observation and exploration. This is an extension of an 
occupational field trip and allows one student to visit in a one-to-one 
situation with a worker. 

An observation experience is one in which a student shadows a worker 
for one day or a part of a day. If an observation is not possible?, perhaps 
because of the confidentiality of that occupation, an interview can be 
substituted. 

An exploration experience includes an observation as well as an 
opportunity to perform at least one task related to that occupation. This 
hands-on experience enables the student to develop an awareness of what 
working in that occupation might be like. Here are some suggestions for 
making an observation Ot* exploration experience more meaningful : 

A. Plan with the student to be sure that the student has a genuine interest 
in that occupation and that his day will be well spent. Employers will 
continue to work with schools if they feel the time they spend with 
students has been of educational value to the students. 

B. The students should be prepared to learn about the occupations they 
are visiting. Some things which might facilitate learning are: 

1. Have the students prepare a list of questions to ask 

2. Assist the students in developing a plan for taking notes during 
the experience 

3. Make it possible for the student to share the experiences with you 
and/or others upon returning. 

C. Be sure to comply with school policies on taking out-of-school trips. 

D. Have the student write a thank you letter to the worker outlining the 
highlights of the experience. The worker will then have the opportunity 
to evaluate the effectiveness of the experience, and the student will 
gain additional practice with using writing skills. 
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HOM TO USE THE CATAUDG 



Catalog Format 

There are three general categories of community experiences included 
in this catalog* Each of the three categories is divided into a color- 
coded section: 

Section I Resource Speakers 

Section II Field Trips 

Section III Placement Experiences 

All community resources experiences are categorized by the fifteen job 
clusters identified by the United States Office of Education. These clust 
provide a way to relate careers in the community to courses taught in schoi 
The fifteen clusters are: 

Agri-Business and Natural Resources 
Business and Office Occupations 
Communications and Media 
Construction 

Consumer and Homemaking--Related Occupations 
Environment 

Fine Arts and Humanities 
Health Occupations 
Hospitality and Recreation 
Manufacturing 
Marine Science 
Marketing and Distribution 
Personal Service 
Public Seryice 
Transportation 

The fifteen clusters are further classified as to type of resource(s): 

S - Speaker 
F - Field Trip 

Occupational Field Trip (0) 

Tour (T) 
P - Placement Experiences 

Observation (0) 

Exploration (E) 

Volunteer Services (V) 

Each community experience has an identification code in the left hand margi 
to be used when requesting information about an experience. The code iden- 
tifies the type of experience, USOE cluster(s), and the experience number> 

Identification Code: 

Type of Resource (Cluster) Number 

S (Comm. ) 22 ; 



The following key is available on every other page to assist you in 
selecting a community experience: 

♦HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, 
the following key will be important. 



Identification Code 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience, visit can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



*Call 475-7478 and give experience Identification Code. 

II. Suggested Steps for Making a Reqi^st 

1. Check catalog for desired experience. 



\3. 



2. Call 475-7478 ^ 
and give experience identification ^ 
code. If a particular experience is needed in 
an area not included in this catalog, you may make a 
request by supplying the following infomation: 



Type of experience 
Date(s) preferred 
Time of day 
Length of experience 
Group size 



..jot dowt 



n^^ ^^"hIJ^ of contac ^ 
- Address ^ 

Comply with school policies 
on use of community resourc 



5. Give feed-back on experience. 

A fom will be available in your school 
for you to comment on the experience. 
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CODE 



AgR I -Bus I NESS AND f^TURAL RESOURCES 



S (Ag) 1 



S (Ag-Pub. 
Serv . ) 2 



S (Ag-Const.- 
Envir.) 3 



S (Ag-Envir.- 
Mar. Sci.- 
Hosp. Rec.) 



S (Ag- 5 
Mkt.) 



S (Ag-Envir) 6 



Type: Cultural center 

Nature: Speaker tells about his culture - Nigeria 

Interest: K-12 

Type: High school equivalency program 

Nature: Migrant and seasonal farm workers 

Interest: Jr. /Sr. high 

Type: Land surveying 

Nature: Establishing/re-establishinq property lines 

Interest: K-12 

Remarks: Clients: home owners, construction companies 

Type: Game and Parks Commission 

Nature: Environmental sciences, fisheries, recreation, 

parks, hunting, boating, camping, hunting 

and boating safety 
Interest: K-12 

Remarks: Some careers would be: conservation officer, 

fisheries biologist, outdoor maintenance 
person. 

Type: Nursery and garden center 

Nature: Plants, nursery business 

Interest: K-12 
Remarks: Available January only 

Type: Soil conservation service 

Nature: Soil, crops, engineering, agronomy, wild life» 

forestry 
Interest: K-12 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be important. 

Identification Code Type: Type of business 

Nature: Nature of presentation 

Interest: Of interest to — 
Remarks: 



*Call 475-7478 and give experience ID Code. 
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Business and Office Occupations 



CODE 



S (Bus) 1 



S (Bus- 2 
Pub.Serv. ) 



S (Bus) 3 



Type: Accounting firm 

Nature: Accounting and statistical figures 

Interest: Sr. high 

Type: Computer facility 

Nature: Computer use and management 

Interest: Sr. high 

Type: Data processing department 

Nature: Computers 

Interest: Sr. high 

Remarks: Not available until second semester 
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*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks : 



Type of business 
Nature of presentation 
Of interest to — 



*Call 475-7478 and give experience ID Code. 



S (Bus) 


4 


Type: 

Nature: 

Interest: 


Insurance firm 
Economics and insurance 
Sr. high 


S (Bus) 


5 


Type: 

Nature: 

Interest: 


Insurance company 
Actuarial science 
Sr. high 


S (Bus) 


6 


Type: 
Nature: 

Interest: 


Insurance company 

Personnel and insurance, making application 

for employment 
Jr. /Sr. high 


S (Bus) 


7 


Type: 

Nature: 

Interest: 


Insurance company 
Accounting as a profession 
Sr. high 
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CODE 



COWUNICATION AND MeDIA 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, 
the following key will be important. 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks: 



*Call 475-7478 and give experience ID Code. 



Type of business 
Nature of presentation 
Of interest to — 



S (Comm- 1 
Mkt) 



S (Comm) 2 
S (Conin) 3 



S (Coimi) 4 

S (Comm) 5 

S (Corrmi-Manf ) 6 



Type: Broadcasting equipment company 

Nature: Broadcasting equipment - for schools, 

business, homes, hospitals, etc. /sales 
Interest: Jr. /Sr. high 

Type: Printing company 

Nature: Publishing/occupations within 

Interest: Jr. /Sr. high 

Type: Publishing company 

Nature: Proof reading braille 

Interest: K-12 

Remarks: Transportation must be provided as speaker 

is blind 

Type: Radio station 

Nature: On-air personality 

Interest: K-12 

Remarks: Will speak after 10:00 a.m. 

Type: Television station 

Nature: Cinematography, still photography 

Interest: Jr. /Sr. high 

Type: Communications manufacturing company 

Nature: Electronics communications - amateur and 

citizens* band radio/careers within 

Interest: Sr. high 

Remarks: Jr. high only if a career unit 
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S (GonBn-Pub* 
Serv.) 7 



Type: Publishing company 

Nature: Proof readina braille 

Interest: K-12 

Remarks: Transportation must be provided as speaker 

is blind 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be tpiportant. 



IdentiTication Code 



Type: 
Nature: 
Interest: 
Remarks: 



Type of business 
Nature of presentation 
Of interest to 



*Cal] 475-7478 and give experience ID Code 



ERLC 
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Construction 



CODE 

S (Const) 1 

S (Const) 2 

S (Const) 3 

S (Const) 



S (Const-Ag- 
Envlr.) 5 



Type: Architectural firm 

Nature: Architecture/occupations invoTvGd 

Interest: Architecture and drafting cl 



Type: Architectural firm 

Nature : Archi tecture 

Interest: K-12 



Type: Architectural firm 

Nature: Archi tecture/ occupations involved 

Interest: K-12 

Remarks: One week notice minimum 

Type: Construction 

Nature: Building construction 

Interest: K-12 

Type: Land surveying 

Nature: £stablishing/re-tstcblishing property lines 

Interest;^. K^.T2 — — . — — 

■Remarks : 



Clients: home owners, construction companies 
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CONSUIiER AND HoMEMAKING—ReLATED OCCUPATIONS 



CODE 



S (Con-Home) 1 



S (Con-Home) 2 



S (Con-Home) 3 



Type: Interior design firm 

Nature: Interior desigr» 

Interest: Sr. high 

Type: Modeling program 

Nature: Nutrition, modeling, exercise, make-up 

and fashion 
Interest: Intermediate/Or. /Sr. high 

Type: Restaurant 

Nature: Relates spelling to holding a job; may 

demonstrate how to make pizza 
Interest: K-12 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be inipj)rtant. 

Identification Code Type: Type of business 

Nature: Nature of presentation 

Interest: Of interest to — 
Remarks: . 

*Call 475-7478 and give experience ID Code. 
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Environment 



CODE 

S (Envir.) 1 



Type: Environmental improvement 

Nature: Recycling in Lincoln 

Interest: K-12 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks : 



Typt. of business 
Nature of presentation 
Of interest to — 



*Call 475-7478 and give experience ID Code. 



T rEnylr.-Ag- 
Cbnst.) 2 



S ( Envir. - 
Trans.) 3 



S (Envir. -Ag- 
Mar. Sci .- 
Hosp.-Rec.) 4 



S (Envir. -Ag) 5 



Type: Land su^^ 

Nature: Establish-lng/re-establishing property lines 

Interest: K-12 

Remarks: Clients: home owners, construction companies 

Type: Meteorology 

Nature: Weather as it relates to aviation; severe 

v/eather 

Interest: Jr. /Sr. high 

Type: Game and Parks Commission 

Nature: Environmental sciences, fisheries, recreation, 

parks, hunting, boating, camping, hunting 

and boating safety 
Interest: K-12 

Remarks: Some careers would be: conservation officer, 

fisheries biologist, outdoor maintenance 
person 

Type*. Soil conservation service 

Nature: Soil, crops, engineering, agronomy, wild 

life, forestry 
Interest: K-12 
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Fine Arts m Humanities 



COPE 

S (FA) 1 



S (FA-Publ. 
Serv.) 2 



S (FA) 3 



Type: Theater 

Nature: Drama, play production, direction, corrmiunity 

theater director, etc. 
Interest: K-12 

Type: Travelogue 

Nature: Slide presentation on Johnny Tremain's Boston 

Interest: Jr. high 

Type: Writer 

Nature: "Ghost stories'*. Author is writing a book 

on stories that seem untrue but are 
believed to be true by reputable people. 

Interest: Sr. high 



*HOW TO USE THIS SECTION 



Each experience listed in this section is codad. In using the material, the 
following key will be important. 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks: 



Type of business 
Nature of presentation 
Of interest to — 



*Call 475-7478 and give experience ID Code. 
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CODE 

S (Health) 1 
S (Health) 2 




Type: 

Nature: 

Interest: 

Type: 
Nature: 

Interest: 
Remarks: 



Health 



Accoustlcally handicapped unit 
Accoustlcal ly handicapped 
K-12 

Audi ology department 

Audlology or people having problems with 

hearing 
K-12 

Prefers to speak to Home Ec. classes. 
Speech, or to a class where a child with 
an aid needs support from other children. 



S (Health) 


3 


Type: 
Nature: 


Dental office 
Dentistry as a career 
jr./or, mgn 


S (Health) 


4 


Type: 

Nature: 

Interest: 


Physician's office 
Adolescent - youth medicine 
Jr. /Sr. high 


S (Health) 


5 


Type: 

Nature: 

Interest: 


Physician's office 
General practice 
Sr. high 


S (Health) 


6 


Type: 

Nature: 

Interest: 


Physician's office 
General practice 
Sr. high 


S (Health) 


7 


Type: 

Nature: 

Interest: 


Physician's office 

Neurol ogy , el ectroencephal ography 

K-12 


S (Health) 


8 


Type: 

Nature: 

Interest: 


Physician office 
Obstetrics and Gynecology 
Jr./Sr. high 


S (Health) 


9 


Type: 

Nature: 

Interest: 


Physician's office 
Pathology 
Jr./Sr. high 


S (Health) 10 


Type: 

Nature: 

Interest: 


Physician's office 
Ophthalmology 
Sr. high 



ERIC 



73 

S-15 



S (Health) n 

S (Health) 12 

S (Health) 13 

S (Health) 14 

S (Health) 15 



Type: Physician's office 

Nature: Ophthalmology 

Interest: Sr. high 

Remarks: Need several weeks notice 

Type: Physician's office 

Nature: Pediatrics and adolescent medicine 

Interest: Jr./Sr. high 

Type: Physician's office 

Nature: Surgery 

Interest: K-12 

Type: Physical therapy clinic 

Nature: Physical therapy 

Interest: Sr. high 

Type: Psychology department 

Nature: School psychology 

Interest: Sr, high 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 
Nature: 
Interest: 
Remarlcs : 



Type of business 
Nature of oresentation 
Of interest to 



*Call 475-7478 and give experience ID Code, 
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S-16 



CODE 



Manufacturing 



S (Coirni.- Type: Communications manufacturing company 

Manf.) 1 Nature: Electronics communications — amateur and 

citizens' band radio/careers within 
Interest: Sr. high 

Remarks: Jr. high only if a career unit 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type : 
Nature: 
Interest: 
Remarks: 



Type of business 
Nature of presentation 
Of interest to ~ 



*Call 475-7478 and give experience ID Code. 



S (Hosp.Rec- 
Ag.-Envir.) 2 



Type: 
Nature: 



Interest: 
Remarks: 



Game and Parks Commission 
Environmental sciences, fisheries, recreation, 
parks, hunting, boating, camping, hunting 
aand boating safety 
K-12 

Some careers would be: conservation officer, 
fisheries biologist, outdoor maintenance 
person 
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S-17 



Marine Science OccupatioNvS 



CODE 

S (Ma? . Sci.- 
Ag.-Envir.- 
Hosp. Rec.) 1 



Type: 
Nature: 



Interest: 
Remarks: 



Game and Parks Commission 

Environmental sciences > fisheries, recreation, 

parks, hunting, boating, camping, hunting 

arid boa ting safety 
K-12 

Some careers would be: conservation officer, 
fisheries biologist, outdoor maintenance 
person 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be important e 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks:-^ 



Type of business 
Nature of presentation 
Of interest to ~ 



*Call 475-7478 and give experience ID Code. 
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S-19 



Marketing m Distribution Occupations 



CODE 



S (Mkt.-Comm.) 1 

S (Mkt.) 2 
S (Mkt.) 3 



Type: 
Nature: 

Interest: 

Type : 

Nature: 

Interest: 

Type: 
Nature: 
Interest: 
Remarks: 



Broadcasting equipment company 
Broadcasting equipment - for schools, 
^ business, homes, hospitals, etc. /sales 
Jr./Sr, high 

Department store 

How to apply for a job 

Sr. high 

Department store 

Retailing 

Jr. /Sr. high 

30 days in advance 



HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
-fbllowing-k^ will be importantv ~ - - ~ 



Identification Code 



Type: 
Nature: 
Interest: 
Remarks: 



Type of business 

Nature of presentation 
Of interest to ~ 



*Call 475-7478 and give experience ID Code. 



S (Ag.41kt.) 4 



Type: Nursery and garden center 

Nature: Plants, nursery business 

Interest: K-12 

Remarks: Available January only 
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Personal Services Occupations 



CODE 



S (Per. Serv.) 1 



S (Per. Serv.) 2 



Type: 

Nature: 

Interest: 

Type: 

Nature: 

Interest: 



Mortician 
Funeral customs 
Sr. high 

Veterinary clinic 
Veterinarian 
Sr. high 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, 
the following key will be important. 

Identification Code Type: Type of btsiness 

Nature: Nature of presentation 

Interest: Of interest to — 
Remarks : 

*Call 475-7478 and give experience ID Code. 
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S-23 



Public Service 



CODE 

S (Pub. Serv.) 1 



S (Pub .Serv. - 2 
Bus.) 



S (Pub.Serv.) 3 



S (Pub. Serv. - 
Ag.) 4 



S (Pub. Serv.) 5 



S (Pub.Serv.) 6 



S (Pub.Serv.) 7 



Bank 

Checki ng accounts , savi ngs accounts , drive-i n 
banking, loans 



Type: 

Nature; 

banking 
Interest: K-12 

Type: Computer facility 

Nature: Computer use and management 

Interes;t: Sr. high , 

Type: Fire department 

Nature: Fire prevention 

Interest: K-12 

Type: High school equivalency program 

Nature: Migrant and seasonaV farm workers 

Interest: Jr. /Sr. high 

Type: Police department 

Nature: Law enforcement, criminal justice (wide 

variety of subjects) 

Interest: ElemrAJrr-htgh"™^'"^ — 

Remarks : C6htaCt fesoiUrce^^ d speaker/ 

experience, (at least 75 students) - 
pol i ce dbg demo^^^^ (at 1 east 1 50 - 

200 students) helicopter demonstrations 
available. Heiicopter may hot always be 
available - must have adequate landing 
space at school. 

Type-: Police department 

Nature: Law enforcement - criminal justice - 

(Wide variety of subjects) 
Interest: Sr. high 

Remarks: (at least 75 students) - police dog damon- 

strations (at least 150-200 students) 
helicopter demonstrations available. 
Helicopter may not always be available - 
must have adequate landing space at school 

Type: Post Office 

Nature: Post office, occupations within 

Interest: Intermediate/ Jr. /Sr. high 

Remarks: A short film can be shown 



S-25 

79 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 

Identification Code Type: Type of business 

Nature: Nature of presentation 

Interest: Of interest to — 
Remarks: 

*Call 475-7478 and give experience ID Code. 



S (Pub.Serv. - 8 
Comm. ) 



S (Pub.Serv.) 9 



S (Pub.Serv.) 10 



S (Pub.Serv.- 
FA) n 



Type: Publishing company 

Nature: Proof reading braille 

Interest: K-12 

Remarks: Transportation must be provided as speaker 
is blind 

Type: State employment office 

Nature: Careers in Nebraska 

Interest: Jr. /Sr. high 

Type: State patrol 

Nature: Career of state trooper, motor vehicle laws, 
highway safety, bicycle safety, drug edu- 
cation (slide presentations available) 
— Hi s tory- of-the -patroTv ~ 

Interest: K-^12 

Type: Travelogue 

Nature: Slide presentation on Johnny Treaain's Boston 

Interest: Jr. high 
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S-26 



CODE 

S (Trans) 1 
S (Trans) 2 



S (Trans - 
Envir.) 3 



S (Trans) 4 



S (Trans) 5 
S (Trans) 6 



Transportation 



Type: Air craft supply parts company and airlines 

Nature: Pilot, general aviation, aviation mechanics 

Inter St: K-12 

Type: Bus company 

Nature: City bus lines/occupations within 

Interest: K-12 

Type: Meteorology 

Nature: Weather as it relates to aviation; severe 

weather 
Interest: Jr. /Sr. high 

Type: Railroad 

Nature: Trades: mechanic, pipefitter, electrician, 

painter, carpenter, carman, welder, sheet 
metal worker, blacksmith 

Operations: switchman, brakeman, conductor, 
locomotive engineer, laborer 

CI er4ca-l-(general-)-^— messenger-r-f i le-cTerk ^ — 
mail desk clerk, receptionist, typist, 
yard clerk, teletype operator, accounting, 
computer operator, office maf:hine operator, 
key punch, stenographer, switchboard 
operator 

Technical: draftsman, press operator, 
communications worker 
Interest: K-12 

Type: Trucking company 

Nature: Transportation, trucking, diesel driver 

Interest: K-12 

Type: Trucking company 

Nature: Diesel dispatcher, diesel driver 

Interest: Jr. /Sr. high 

Remarks: Available Tuesday through Friday 
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ERIC 



S-27 



field trips 



«AMe stude^^^'J service 



OccttpaV tour abou^ 



ERIC 
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Agri-Business m Natural Resources 



CODE 

FT (Ag) 1 



FT (Ag) 2 



FT (Ag-Pub. 
Serv.) 3 



Type: 

Time: 

Length: 

Nature : 

Size: 

Interest: 

Type: 
Tifne: 

Length: 
Nature: 

■ '/ 
Size: 
Interest: 

Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks : 



*how to use This simw 



Grain eVevator 
Mornings 
60 minutes 

View grain handling at terminal elevator 

10-20 

K-12 

Hatchery 

BetK "^n 8:30 a.m. - 3:30 p.m. Monday, 

Tuesday i Tijursday 
45-60 minutes 

View egg J)r6cessing/ incubation - chicken 

growing 
Any size 
K-12 

Hatchery 
Between 1-5 p.m. 
30-45 minutes 

View the hatching of chickens and turkeys 
Open 

Elementary 

Not always hatching but can tour complex: 
view new research. Afternoons only 



Each experience listed in this section is coded. In using the material , the 
following key will be important. 



Identification Code 



11 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



♦Call 475-7478 and give experience ID Code. 



Type of business 

Time experi ence can be held 

Length of experience 

"Natm™i5f'isrjrpa*iwnce~^ 

Group size 

Of interest to — 
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F-l 



no (Ai- 
Const.) 4 



FT (Ag- 

Pub. Serv.) 5 



FTO (Agi) 6 



FTO (Ag- 

Envlr.) 7 



FT (Ag- 
Pub.Serv.) 



8 



Type: 

Time: 

Leneith: 

Nature: 

S1z<*: 

Interest: 

Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 
Remarks : 



Type: 
Time: 
Length: 
Nature: 

' Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 

Size: 

Interest: 

Remarks: 



Land surveyor 

Open 

Open 

V|ew office or job site within city or county 



Jr. /sr. high 

Meat laboratory 
Between 1-5 p. m. : 
30-45 minutes 

View meat processing and evaluation 
Open 
Sr. high 
Afternoons only 

Nursery and garden center 

Open 

Open 

Tour of garden center - see grafting, 
potting, taking cuttings, seeding and 
transplanting at certain times of year 

Any size 

K-12 . ; 

April - May tours welcomed, but no trir guide. 
Occupational field trip possible during 
January. only 

Soil conservation service 
Open 

Opsn . 

Soil, crops, engineering, agronomy, wildlife, 

forestry 
15-20 . 
K-12 

Tractor testinq laboratory 
Between 1-5 p. in. 
30'-45 minutes 

View the method by which all tractors coming 

Into Nebraska are tested 
Open 

Jr. /Sr. high 

Givf^ ample notice, can do demonstration. 
Afternoons only 



ha 
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Business and Office Occupations 



CODE 



*riOW TO USE THIS SECTION ~ — — 

Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of (experience 

Group size 

Qf i ntercs t to 



*Call 475-7^"'^ and give experience ID Code. 



FT (Bus.* 
Mkt.) 2 



Type: 
Time: 
Length: 
Nature; 



Size: 

Interest: 

Remarks: 



Clothing Store 
Open 

30 minutes 

Entire tour of store and operations is given; 
students watch the preparation of the items 
to be rjt on merchandise floor as well as 
store services 

20 or less 

K-12 

Schedule tour at least one week in advance 



FTO (Bus.- 
Pub.Serv.) 



Type: 

Time: 

kength:_ 

Nature: 

Size: 

Interest: 

Remarks : 



Computing center 

Betofl^een 8:00 a.m. - 5:00 p.m. 

J0^r™60jni.nutes. 



Tour and/or discussion of computer facility 
12 or less . 
Jr. /Sr. high 

Can tailor' to interests of group. This is a 
large computer facility which provides an 
opportuni ty for di rect access from 60 remote 
points. This facility completes up to 
200,000 computer teiks daily. It has the 
capacity to do as much computation in 5 mi n, 
as a man could perform with paper and pencil 
in 50 years. Not available last 3 weeks of 
semester 



i 

1 



FT (Bus.) 4 



rr (Bus.) 5 



FT (Bus.) 6 



FT (Bus.) 7 



FT (Bus.) 8 



FT (Bus.) 9 



W0 



Type: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



Type; 
Time: 
Nature: 
Interest: 
Remarks : 

Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 

Length: 
Nature: 
Size: 
Interest: 
Remarks : 



Type 
Tiir- 
Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Computer Institute 
60 - 90 minutes 

See demonstration of Univac 9200 computer 

15 or less 

K-12 

Information bulletin available. Will code - 
punch - run computer - run program through 
machine in some situations. Prefer high - 
school students 

Data processing department 
Open 

Tour data processing center 
Jr. /Sr. high 

Not to be used until 2nd semester - *75 

Insurance company 
By app9>tr^tment 
Varies 

Tour of insurance company--f rer lunch in 

cafeteria 
20 or less 
Sr. high (11-12) 

Insurance company 

Between 8:30 a.m. - 4:00 p.m. 

60 mim:tes 

View office work in general - computer 
5-20 

Sr. high 

Insurance company 

Between 8:00 a.m. - 10:30 a.m., 12:30 p.m. - 

3:00 p.m. 
60 minutes 

Viw Insurance coc?ipany 
15 or less 
Sr. high 

Photo of the individual or group is taken and 
a copy of the empl cyae publ Ication in \M ch 
the group photo appears is given. Please 
notify at least oimb week in advance 



Insurance company 
Schedule in advance 
60 minutes or more 

Vi ew data processi ng , word processi ng or 
personnel department. Brief report on 
history, philosophy of company 

IS or less 

Jr. /Sr. high 

Free brochures, pens, etc. available 
d^jpending on group size • 
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F-4 



(X)MMUNICATION^^ ftelA" 



CODE 

FTO (CommO 1 



FT (Comm.) 2 



FT (Comm. - 

Pub.Serv.) 3 



FT (Comm.) 4 



Type: 
Time: 
Length: 
fJature: 



Size: 

Interest: 

Remarks: 

Type: 
Time: , 
Length: 
Nature: 
Interest: 

Type: 
Time: 

Length: 
Nature: 



Size: 
Interests 
Remarks : 



Type: 
Time: 
Length: 
Nature: 



Size: 
Remarks: 



Mi 1 ^ , V, ^ ^ operati on 
Ar • advance 
30 - . inutes. ^ 

Tour working with reconnaissance, 
photography using 9" square negatives 
loaded into automatic cameras. View 
work with rolls of film size of wallpaper 

Open ^ . 

Jr./Sr,, high < " ; 

Call in advance at least one week 

Bi ndery 
Open 

30 - 60 minutes 
View bindery 
K-12 

Braille foundation 

Between 9:00 a.m. and 11:30 a.m.» 2:00 p.m. md 
4:00 p.m.^, Wednesday and Thursdu/ 

45 - 60 minutes - ^ . 

This is the United States Headquarters of 
this foundation. Classes could see all 
the devices prepared such as brailled 
magazines s talking records, talVing books, 
a brajlle lending library, taped material. 
Children would be there preparing for other 
school i ng situations such as Nebraska Ci ty . 

Any size 

K-12 

Samples of materials and descriptive 
brochures upon request 



Broadcast stlffdio 

Between 7:30 a.m. - 4:30 p.m. 

60 - 90 minutes - . 

View radio broadcast work activity. Watch 
the general activiti«»s including tape . 
production, EDP, printing, shipping and 
processing of the daily mail. 

10-1? ^'^^^ V 

Visitor p^^' i;t to each person 



*HpW TO USE THIS SECTION 



■Each experience listed in this sectijon is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to ~ 



*Call 475-7478 and give experience ID Code. 



FTO (Comm.- 
Mkt.) 5 



FTO (Comm.- 
Manf.) 6 



FT (Comm.) 7 



FT (Comm.) 8 



Type: Broadcasting equipment company 

Time: As available 

Length: Open 

Nature: View broadcasting equipment such as TV 

cameras, monitors, video cassette players 
Size: Open 
Interest: Jr. /Sr. high 

Type: Communications manufacturing plant 

Time: 3:15 p,m. or later 

Length: 45 minutes 

Nature: View communications manufacturing plant. 

Maker of amateur and citizens band radio 

equipment 
Size: 15 or less 

Interest: Sr. high 

Type: Newspaper publishing company 

Time: 2:00 p.m., tour only 

Nature: Tour of the plant showing complete process 

of news gathering to final press run and 
di stri butlon . See edi tori al rooms , photo- 
graphy, department, press room, majority of 
newspaper operations. 

Size: Multiples of 8 to 12 

Interest: 10 years and older 

R»rks: _toang:e_tAur_})X.n 

10 days in advance 

Type: Outdoor advertising company 

Time: Arranged advance 

Length: 30 minutes 

Nature: View sign p::^1nting of some type going on all 

the time. Will be able to see how painters 
"blow up" small picture or drawing, bill- 
board painting, etc. 

Size: 30 or less 

Interest: K-12 

■ ■ ,ms ■ 



FT (Cc»mn, ) 9 



FT (Coirin.) 10 



FTO (Comm.) 11 



FT (Comm.) 12 



FTO (Comm.) 13 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



Time: 
length: 
Nature: 
Intjerest: 

Type: 
Time: 

Length: 
Nature: 

Size: 
Interest: 



Type: 
Time: 

Length: 
Nature: 



Interest: 
Remarks: 

Type : 
Time: 
Length: 
Nature: 



Size: 

Interest: 

f^eiiw^^^ 



Printing company 

Between 8:00 a.m. - 4:00 p^m^ 

60 minutes 

View the printing plant 
20 or less 
Jr. /Sr. high 

Publishing company 
Open 

30 - 60 minutes 

View publishing company 

K-12 . 

Radio station 

Between 9:00 a.m. 11 :00 a.m. , 2:00 p.m. - 

4:00 p.m. 
20 - 30 minutes 

Show various studios and equipment; Techni- 
cality of tour depends on students 
10-15 

Intermediate/Jr./Sr. high. Prefer 
journalismi broadcasting students 

Telephone company 

Between 9:00[—T1:no a.m. , 2:00 - ?.30 p.m. 

Tuesday through Friday 
60 minutes (depends on size of gro^^.y 
See telephone ecjuipmeht in operation, direct 

distance dialing^ local dialing, long 

distance switchboards ^ 
Elementary/Jr./Sr. high (3-12) 
One week notice required fcr tour. Free 

memo pads 

T.V. station 

By appointment - 
30 - 60 minutes 

Tour of telecommunications center including 
television studios, control rooms, a film 
and photo department , art department , and 
scene shop 

Any group size. One tour guic^e ^ be 
assigned every 20 persons 

Intermedlate/Jr./Sr. high (5^1 2) 

All chtffcfren or young pMplFwoug^h^l^^^^ 
school age must come. accompanied by one 
adult for every ten/persons. Schedule 
minimum of two v^eeks in advance of 
planned tour 



FT (Comm.) 14 



Type: 
Time; 

Length : 
Nature: 



Size: 
Interest: 
Remarks : 



T.V. station 

Between 8:00 a.m. - 12:00 a.m., 1:00 p^m^ - 

5:00 p.m. 
30 minutes 

View two studios, control room and newsroom; 
can watch live broadcast of local shows 
9:00 • 9:30 a.m. . 9:30-10:00 a.m. ,12:00- 
12:30 p.m., 3:30-4:00 p.m. Take tours 
between broadcasts 

Any size group 

Primary/ Intermedi a te/Jr ./Sr. high 
Souvenir or momento of the visit is given 
to each guest at the end of the tour 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code Type: 

Time: 
Length: 
Nature: 
Size: 
Interest: 
Remarks: 

*Call 475-7478 and give experience ID Code* 



Type of business 

Time experience can be held 

Length of experience 

Nature of experi ence 

Group size 

Of interest to — 



Construction 



CODE 



FTO (Const.) 1 



pro (Const.) 2 



FT (Const,- 
Envir,- 
Pub.ServJ 3 



FT (Const.) 4 



FTO (Const.) 5 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Type: 

Time: 

Length: 

Nat^ire: 

Size: 

Interest: 

Remarks: 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks: 



Type: 
Time: 
Length: 
Nature: 

Size: 

Interest: 

Remarks: 



Architectural firm 

Between 8:00 a.m. - 5:00 p^m. 

Open 

See firm and occupations within 
Open 

Architecture and drafting classes only 

Architectural firm 

Between 8:00 a.m. - 5:00 p.m. 

Open 

View firm and occupations within 

15 or less 

K^12 

School of environmental development 
By arrangement 
60 minutes 

Tour and discussion of student projects 

Open 

K-12 

Since students exhibitions form the basis of 
tours in architecture, it is suggested 
that groups plan tours between November 
and May 

Architectural and engineering firm 
Between 8:00 a.m. -5:00p.m. 
30 - 60 minutes 

See architectural -engineering firjn 
15 

K-12 

One week notice minimum 

Constri^^^^ ^ 
Between 8:00 a.m. - 5:00 p.m. 
Open 

View university construction projects such 

as the field house or lav? college 
Open 
K-12 

Students will view the project from a safe 
distance 



FT (Const.- 
Pub^Serv.) 6 



FT (Const.) 7 



Type! Engineering 

Time: ^ :00 p.jru • 10:00 p*m* Friday and 10:00 a.m. 

- 5:00 p.m. Saturday during the Annual 
Engineer's Week Open House (in April) 

Length : 90 mi nutes or more 

Nature: Open house witft riany exhibits 

Size: Any size group 

Interest: K-12 

Remarks: Annual event (Engineer's Week) is planned 

and conducted by engineering students. It 
attracts several thousands of people of all 
ages each year 

Type: Furniture manufacturing company 

Time: Open 

Length: 30 - 60 minutes 

Nature: iw furniture being made 

Interest; K-12 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type : 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be he'^d 

Length of er >erience 

Nature of experience 

Group size 

Of interest to — 



♦Call 475-7478 and give experience ID Code, 



FTO (Const. - 
Ag.) 8 



FT (Const. - 
: Mkt.) 9 



Type: Land surveyor 

Time: Op^n 

Length: Open 

Nature: View office or job site within city or county 

Size: Open 

Interest: Jr. /Sr. high 

Type: Lumber company 

"Ti'meT'"" ' ' ' Open^"''"^'" " " ' • ' '^ ' 7 ' 

Length: 20 - 30 minutes 

Nature: Tour of lumber yard, watch production of 

lumber and various steps involved 
Size: Any size 

Interest: K-12 

Remarks: Schedule tour at least one week in advance. 

Free samples given that vary from 
pencils to rulers 

92 



F-IO 



C0NS?JMER AND HoMBIAKING - RELATED OCCUPATIONS 



CODE 

FTO (Con-Home) 1 



Type: Interior design shop 

Time: Open 
Length: Open 

Nature: Tour either store or interior designer work- 

rooms 

Interest: Sr. high 

Remarks: Tour itself only a few minutes, then questions, 

Limited number of students to tour work 
rooms 



FT (Con-Home) 2 



Type: 
Time: 
Length: 
Nature: 



Size: 



Interest: 
Remarks: 



Preparation kitchen for restaurants 
Between 9:00 and 10:30 a.m. 
30 - 45 minutes 

The facility is the main commissary where 
food, such as hamburgers, cole slaw, 
onion rings and soups are made for all 
company-owned stores in Nebraska, Many 
of these items are sent to the two branch 
commissaries in Des Moines and Kansas City 
for distribution in Iowa» Kansas, and 
Missouri 

in - 12 is the ideal size but larger groups 
may be divided and two guides .would be used 
if notified far enough in advance 

Intermediate/Jr./Sr. high 

Morning tour runs between 30 and 45 minutes 
depending on the age group and what is being 
made in the commissary on that day. After- 
noon tours average about 20 minutes. A 
coupon is given to each person on the tour. 
Usually these coupons are for a free hamburger 

...... ..but...,may..„vary._. 



FT (Con-Home- 
Manf.) 3 



Type: 
Time: 
Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Testing kitchen for food manufacturing company 
Between 9:00 - 10:00 a.m. and 1:00 - 3:00 p.m. 
60 minutes 

Tour of test kitchen where cookies and 
coffee are served. Free sample dinner is 
given 

15 - 20 

Jr. /Sr. high 

Need several weeks advance notice 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
follovv'ing key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



*Call 475-7478 and give experience ID Code. 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



FT (Con-Home) 4 



FT (Con-Home) 5 



FTO (Con-Home- 
Mkt.) 6 



FT (Con-Home) 7 



Type: 

Time: 

Lengtf : 

Nature: 

Interest: 

Remarks: 

Type: 

Time: 

Length: 

Nature: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Interest: 
Remarks: 



Type: 
Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Bakery 
Open 

30 - 45 minutes 
View bakery 
K-12 

Tours Monday through Thursday 

Day care nursery school 

Between 10:00 - 11:30 a.m., 1:00-3:15 p.m. 

30 - 45 minutes 

View day care and nursery school 
Sr. high 

Department store 

Open 

Open 

Will tailor to suit age group and interests - 
bakery, cafeteria, kitchen, marking room, 
packaging, display, electronic data 
processing, advertising, and personnel. 
Will also furnish a six month's agenda of 
imprending promotions upon request. These 
my tie in with social studies such as their 
Hail, Britannica," "Import Bazaar," 
''Hawaiian Holiday,'- etc, 

K-12 

One weeks notice. Largest food service 
operation in Great Plains 



Department store 

Between 9:30 a.m. and 3:30 p.m., Monday 

through Friday 
30 - 45 minutes 

View candy factory, work rooms, etc. 

25 or less 

K-7 

Free candy samples. Give number of students 
so guides, may be provided. Mornings are 
the best time for the candy kitchen activity. 
Exhibits and/or shows in auditorium may prove 
of interest from time to time also. 
• F-12 



FT (Con-Home) 8 



FT (Con-Home) 9 



TyDfe: Department store 

Time: Between 9:00 a.m. - 4:00 p.m. 

Length: Open 

Nature: View modeling program and clessroom 

Size: Open 

Interest: Intermedial ..-./Sr.. high 

Remarks: One week notice minimum 

Type: Furniture store 

Time: Open 

length: Depends on interest, usually 45 minutes 

Nature: Receive lecture on types of furniture, 

coljor arrangements, questions answered 

Size: 25 or less 

Interest: Sr. high 

Remarks: Schedule tour at least a week in advance 
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K-13. 




CODE 



Environment 



FT (Efivir.- 
Gonst.- 
Pyb.Serv.) 1 



FTO (Envir*- 
Ag) 2 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Reniarks : 



Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 



School of environmental development 
By arrangement 
60 minutes 

Tour and discussion of student projects 

Open 

K-12 

Since students exhibitions form the basis 
of tours in architecture, it is suggested 
that groups plan tours between November 
and May. 

Soil conservation service 

Open 

Open 

Soilv crops, engineering, agronomy, wild- 
life, forestry 
15 - 20 
K'12 



m 



m 



m 
m 



Mtm 



FI^E Arts aw Humw«ties 



CODE 



FT (FA) 1 



Type: 
Time: 



Length : 
Nature: 
Size: 
Interest: 
Remarks : 



Art gallery and sculpture garden 

Closed Mondays, Tuesday from 10:00 a.m. to 

10:00 p.m., Wednesday through Saturday 

from 10:00 a.m. to 5:00 p.m. 
30 minutes minimum 
Tour and discussion of art wrks 
25 - with 1 adult sponsor for each 25 students 
K-12 

The collection of paintings is valued at 
over $3,000,000. The Gallery is regarded 
as having one of the finest art collections 
on any university campus. The exhibitions 
change continuously. " 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material , the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



*Call 475-7478 and give experience ID Code. 



Type of business 

Time experi ence can be hel d 

Length of experience 

Nature of experience 

Group size 

Of interest to 



FT (FA) 2 



Type: Floral company 

Time: Open 

Length: 60 minutes 

Nature: View operations and see details of floral 

■ company ■ " ' 

Size: 6-8 

Interest: Sr. high 



FT (FA) 3 



FTO (FA) 4 



. FT (FA- 

Pub.Serv.) 5 



FT (FA- 

Pub.Serv.) 6 



Type: Motion picture, theaters 

Time: Mornings (sonie afternoons) 

Length: As ^leslred » 

Nature: Tour df^^^ 

picjturu #ri^^^ 

Size: ■f^'''^^M-'^^i'^^^^ 

Interest: K-12. 

Type: Theater- 

Time: Between 9:00 a.m. -9:00 p.m. 

Length: Open 

Nature: View theater, backstage, makeup, etc. 

Size: Open 

Interest: K-12 

Remarks: One week notice minimum 

Type: University Department of Art 

Time: By arrangement 

Length: 60 minutes 

Narture: Tour of art classrooms to view work in 

progress and completed works. 

Size: 30 or less 

Interest: Jr'/Sr. high art classes only 

Remarks: Sufficient advance notice 

Type: University Department of Speech and Drama 

Time: By arrangement 

Length: 30 - 45 minutes 

Nature: Tour and discussion of speech and drama 

Size: 15-30 

Interest: Students interested in drama 



Health Occupations 



CODE 



FT (Health) 1 



FT (Health- 
Mkt.) 2 



FTO (Health) 3 



Type: Consumer products testing laboratory 

Time: Between 8:00 a.m. • 5:00 p.m. Evening 

tours can be arranged 
Length: 30 minutes to 120 minutes, depending on 

group interest 
Nature: Independent research, development and 

safety testing of consumer products 
Size: 30 or less 

Interest: K-12 

Remarks: Tours can be adjusted for all age groups, 

but we suggest at least Jr. high school 
or older. Have handled groups^f 4 year 
olds 

Type: Dental supply company 

Time: Between 8:00 a.m. • 5:00 p.m. 

Length: Open 

Nature: View dental supply company 

Size: 15 or less 

Interest: Jr. /Sr. high 

Type: Physician's office 

Time: Open 

Length: Open 

Nature; View otolaryngology office 

Size: 2 

Interest: Sr. high 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
■ following key will be important. 

? Identification Code Type: 
: Time: 
rr> — Length: 

' . '.Nature: • 

Size:- 

is- Interest: 

, Remarks: 

0 } *Ci}V and give experience ID Code. 



Type of business 

Time experi ence can be held 

Length of experi ence 

Nature of experience 

G#Sup^ize - 

Of interest to — 



FTO (Health) ^ 



FTO (Health) 5 



FT (Health) 6 



FT (Health) 7 



FT (Health) 8 



FTO (Health) 9 



T^pe: 
Time: 
Length: 
Nature: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 

Type: 

Time: 

Length: 

Nature : 

Siie: 

Interest: 

Type: 
Time: 

Length: 
Nature: 
Interest: 
Remarks: 



FTO (Health) 10 Type: 

Time: 
Length: 
Nature: 



Size: 
Interest : 
Remarks: 



Physician's office 

Open 

Open 

Tour office - pediatrics and adolescent 

medicine 
15 or less 
K-12 

Physician's office 
Saturday morning 
Open 

Tour pff ice - ophthalmology 
12 or less 
Sr. high 



Physician's office 

Open 

Open 

Tour office - ophthalmology 
Sr. high 

Goodwill Industries, Inc. 
Monday-Friday 8:00 a.m. - 3:00 p.m. 
30 - 45 minutes 

Learn how the work potential or work skills 
of handicapped individuals are evaluated, 
improved, and taught 

Any size 

K-T2 

Health center 

Monday or Friday mornings 

Open . ]'::-::■■. 

Tour office - adolescent and youth medicine 

20 or > less 

K-12 

Hospital 

Thursdays only - any time of day except 

during visiting hours 
30 - 120 minutes 
Tour hospital facilities 
Age 14 and over - 

Preferably only for high school students 
interested in pursuing a medical career 

Hospital 

Open 

Open 

Tour data processing, word processing, 
dietary area, maintenance, purchasing, 
administration, volunteers, business, 
radiology , 1 ab, physical therapy and nursery 

Open 

K-12 

Must state educational objecti vev Tour will 
vary depending upon age of students 



FTO (Health) 11 



FTO (Health) 12 



Type: Hospital 

Time: Thursday only 

Length: Open 

Nature: View nursing areas, supplies, lab, physical 

therapy 

Size: Open 

Remarks: Tour varies depending upon interest of group 

Type: Physician's office 

Time: Open 

Length: Open 

Nature: Tour pathology lab 

Size: 10 or less 

Interest: Jr. /Sr. high 



*H0W TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



♦Call 475-7478 and give experience ID Code. 



Type of business 

Time experience can be held 

Length of experi ence 

Nature of experience 

Group size 

Of interest to — 



FT (Health) 13 



FT (Health- 
Manf.) 14 



FO (Health) 15 



Type: 
Time: 
Length : 
Nature: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type: 
Time: 
Length: 
Nature : 
Interest: 



Medical clinic 

Open 

Open 

tour physician's office - obstetrics and 

gynecology 
10 or less 
Sr« high 

Pharmaceutical laboratory 
Between 8:00 a.m. and 2:00 p.m. 
60 minutes 

Tour of pharmaceutical manufacturing plant 
50 or less 

Sr. high (15 years or older) 
Can provide lunch or refreshments, samples 
available 

Pharmacy 

Open 

Open 

See pharmacy 
Sr. high 



101 



F-21 



FT ( Health- 
Pub. Serv.) 



16 



FT (Health- 
Pub. Serv.) 17 



Type: University Behlen Laboratory of Physics 

Time: Open 
Length: 120 minutes 

Nature: Tour of Behlen lab with short stops at 

current experiments 
Size: 10 or less 

Interest: Sr. high (for students Interested in Physics; 

will accept general science classes) 

Type: University Department of Chemistry 

Time: Between 9:00 a.m. - 5:00 p.m. Monday through 

Friday 

Length : 30 - 60 mi nutes 

Nature: Visits to research and teaching laboratories 

and facilities in the new Hamilton Hall 
of Chemistry 

Size: Open • 

Interest: Any with interests in Chemistry 
Ranarks: The facilities are comparable to most 

Universities in the U.S. 
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Hospitality and Recreation 



CODE 

ft (Hosp.-Rec.) 1 



Type: 
Time: 

Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Fairview - W.J. Bryan's Home 

Thursday, Saturday and Sunday 1:00 p.m - 

4:00 p.m. through Fair week 
30 - 45 minutes 

Home of Nebraska's famed "Golden Orator,'' 
William Jennings Bryan, has been restored 
and is now open to the public Apri 1 to 
September. Detailed photographs of the 
home taken in 1908 were lused.to refurnish 
the house and decorate the rooms because 
the Bryans relocated In Flprlda in 1912; 
Until 1961, the home was used as a dorm 
for student nurses 

Approximately 25, guides provided. 

9 years and older 

Group tours of 20 adults and more are 20 cents 
per adul t, regular charges are 25 cents 
adul t and school groups are always free 



*H0W TO USE THIS SECTION^ 

Each experience listed in this section is coded. In using the materia 1-i the 
f ol 1 owi ng key w1 1 1 be i mportaht . 



Identification Code 



Type: 

Timej: 

Length: 

Nature: 

Sizeir 

Interest: 

Remarks: 



*Call 475-7478 and give experience^^^^ I^ 



Type of business 

Time experience can be held 

Length of .experience 

Nature of experi ence 

Group size 

Of interest to 



FT (Hosp.-Rec.) 2 




Type: 
Time: 



Length: 
Nature: 
Siz^ 
Interest: 



Governor's Mansion 

April 1 to November 1 only; Thursdays 
beb^reen 10:00 a.m. • 11:00 a.m., 2:00 p.m. 
- 3:30 p.m. 

15 minutes 

tour entire 1st floor 
'20 or less 
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FT (Hosp.-Rec.) 3 



FT (Hosp^-Rec.) 4 



FT (Hosp.-Rec.) 5 



FT (Hosp.-Rec.) 6 



FT (Hosp.-Rec.) 7 



Type: Home for children 

Time: Between T:dO p.m. - 4:00 p.m., no tours 

during rnorning hours 
Length: 30 minuteis 

Nature: During school hours, children might see the 

housing situation and hear of the organiza- 
tion %nd plan for the children. Tour of 
the home would show the bedroom dorms , ^ 
the dining ha11, the kitchen, etc. 

Interest: Elementary 

Remarks: Schedule tour in advance 

Type: Hotel 

Time: Between 9:30 a.m. 11 :00 a. m.v 2:00 p.m. 

- 4:00 p^m., Monday through Friday 
Length: 60 minutes 

Nature: See a complete "behind the scenes 'V tour of 

the hotel, including the main kitchen, 
laundry and offices 

Size: Any size 

Interest: K-12 

Remarks: Arrange tours prie week in advance 

Type: Thomas P. Kermard Home 

Time: Sunday: 2:00 pvm.r 5:00 p.m. , Tuesday through 

Saturday 9 : 00 a . m . to 4 : 00 p .m . 
Length: 45 minutes 

Nature: Entire restored house is open to the public 

Size: Open 

Interest: K-12 except very young children 
Remarks: Reservations not required 

Type: Lincoln City Libraries 

Time: Main library hours 9:00 aim. * 9:00 p.m. , 

Monday through Friday, 9:00 a.m. - 6:00 p.m. 

Saturday, 1 :30 p.m. - 5:30 p.m. Sunday or 

branch hours 
Length: 30 - 60 minutes 

Nature: Tour of library facility and talk on library 

service program and activities. (Main 
library and branches) 

Size: Main library- 20, 25 or more. Branch 

libraries 20, 25 

Interest: K-12 

Remarks: Distribution materials including booklists, 

descriptive brochures on library service, 
programs, etc. 

Type: Parks and fecreati^ 

Time: Between 8:00 a.m. - 4:30 p. m.^--^ 

Length: 60 mi nutes 

Nature: Tour facilities and activities 

Size: 10 - 15 

Interest: K-12 
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*HOW TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code. 



R (Hosp."Rec.) 8 Type: 

Time: 

Length : 
Nature : 



Size: 



Interest: 
Remarks : 



University of Nebraska State Museum/ 
Planetarium 

Slide orientation - 9:00 a.m. - 4:00 p.m. 
Plastic Woman - 9:00 a.m. • 3:00 p.m. 
Planetarium - make arrangements 2 weeks 
in advance for sky show 

Slide orientation: 25 minutes 
Ceres, the Plastic Woman: 25 minutes 
Planetarium: 40 minutes 

We suggest that your visit begin with a 
25 minute orientation which 1s an introductory 
slide tour designed to familiarize your 
group with the variety of displays and the 
general natural history theme of the 
Museum. Many actual specimens are brought 
out during the orientation to increase 
student's interest and understanding. 
We recommend that the orientation be 
followed by a teacher-guided Audio-Tour 
of the exhibits of special interest to 
the group. Each teacher is provided with 
two portable loudspeakers for $1»50 which 
allows a class to be divided into smaller 
groups enabling everyone to easily hear 
the "talking labels." A demonstration in 
the Health Gallery of Ceres is also available. 

The Planetarium will hold about 100 persons. 
More than 100 may tour the Museum at once 
It is desirable to inform the Museum when 
you plan to visit, regardless of size. 

K-12 

The Museum is known for its Hall of Elephants, 
the natural habitat groups, animals of 
ages in the past , animals of the current 
age, animals from this and other parts of 
the world, two health galleries, human 
development and a display of the human 

.body, early man displays, and rocks and 
minerals. Specific planetarium programs 
have been designed for grades 1-1 2 or a 
school group may choose to see the current ; 
public planetarium program. 



F-25 



flANUFACTURING 



CODt 



FT (ManfO 1 



FT (ManfJ 2 



FT (Manf.) 3 



Type: Brick manufacturing company 

Time: Open 

Length: Depends on interest 

Nature: View mining operations and manufacturing 

Size: Open 

Interest: Sr. high 

Remarks: Arrange in advance 

Type: Business f6rm manufacturing company 

Time: Afternoons 

Length: 60 - 90 minutes 

Nature: See the manufacture of various business forms 

Interest: Sr. high 

Type: Clock company 

Time: Advance notice 

Length: 30 minutes 

Nature: View dock repair and making of parts » also 

watch repair 

Size: 15 or less 

Interest: 10 years and over 

Remarks: An advertising gift is given to guests, if 
possible 



*H0W TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important* 



In using the material, the 



Identification Code 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to— 



♦Call 475-7478 and give experience ID Code. 
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FTO (Manf.- 
Conm.) 4 



FT (Manf.) 5 



FT (Manf.) 6 



FT (Manf.) 7 



FT (Manf.- 
Health) 8 



FT (Manf.) 9 



Type: Comnuni cations manufacturing plant 

Time: 3:15 p.m. or later 

Length : 45 minutes i 

Nature: View communications manufacturing plant. 

Maker of amateur and citizens band radio 

equipment 
Size: 15 or less 

Interest: Sr. high 

Type: Concrete pipe manufacturing company, 

Time: Between 10:00 a.m. - 3:30 p.m. 

Length: 45 - 60 minutes 

Nature: View reinforcing fabrication and concrete 

pipe manufacture 
Size: 15 or less 

Interest: Jr. /Sr. high 

Type: Furniture manufacturing company 

Time: Open 

Length: 30 - 60 minutes 

Nature: View furniture being made 

Interest: K-12 

Type: Meat packing plant 

Time: Between 8:00 a.m. - 11:00 a.m. 

Length: 60 minutes 

Nature: View meat slaughter and processing plant. 

The ktlt area might Well be avoided but 
the refrigeration, cutting, marking, whole- 
sale areas would be liwst interesting. Al^ 
the specially processed meats such as 
and the sausage would s|ibw many and varied 

methods'- \,:;Vr>Cv^ -y'"';.;,:.-:..-^.-^'-.. 

Size: ■ - 5^-C45 • 

Interest: Jr./Sr. high 

Type; Phannaceuticai nianufacturing company 

Time: Between 8:00 a.m. -2:00 p.m. ' 

Length: 60 minutes 

Nature: View pharmaceutical mahufacturing 

Size: Up to 50 at one time ■ ; " 

Inter-est: 15 years and older ^ 

Remarks: Can provide lunch or r*efr« 
^ ■available; -■- 

Type: Potato chip factory 

Time: Between 8:00 a.m. - 1:30 p.m. ' 

Length : ■ . ; :30,; mlputesi:^ ; :;;.v-;: V^' ::;;;;:'-;v 

Nature : See wheri^ potatoes are: broujght i n; Waiteh ^: : • 

processing arid packaging \rr 

Size: ' "15 -..26-v'-'V:.^;\v.4V;-,,i;?:;vV',- ^;:-v -S^v- : ••^ SJ-"--' 

Interest: K-12 

Remarks : Free samples to guests. No tours Friday 



*HOW TO USE THI'S SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material > the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



*Call 475-7478 and give experience ID Code, 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to ~ 



FT (Manf.) 10 



FT (Manf.) 11 



FT (Manf.) 12 



FT (Manf.- 
Con-Home) 13 



Type: Rubber products manufacturing company 

Time: Morning tours start no later than 9:00 a.m. 

afternoon no later than 1:00 p.m. 
Length: 90 minutes 

Nature: View manufacture of rubber products 

Size: Open 

Interest: Jr. /Sr. high (under 12 not permitted in 
factory) 

Remarks: Arrange for tour in advance 

Type: Scientific instruments manufacturing company 

Time: Between 8:00 a.m. - 3:00 p.m. 

Length: 60 minutes 

Nature: View manufacture of scientific instruments 

for research 

Size: 10-60 

Interest: K-12 

Type: Sheet steel manufacturing company 

Time: Between 9:00 a.m. - 4:00 p.m. 

Length: 30 - 60 minutes 

Nature: View sheet steel manufacturing^ 

Size: 12 or less 

Interest: Jr. /Sr. high (must be 14 years old) 

Type: Testing kitchen for food manufacturing 

company 

Time: Between 9:00 a.m. - 10:00 a.m. and 1:00 p-m. 

3:00 p.m. 
Length: 60 minutes 

Nature: Tour of test kitchen where cookies and 

coffee are served. Free sample dinner 
is given 

Size: 15 - 20 

Interest: Jr. /Sr. high 

Remarks: Need several wefeks notice 
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CODE 

FTO (Mkt.- 
nomn. ) 1 



FTO (Mkt.) 2 



iii 



Marketing z^*^"^ nisTP^Buricw Occupations 



TyUii . Broadcasting equipment company 

Time: As available 

Length: Open 

Nature: View broadcasting equipment such as TV 

cameras, monitors, video cassette players 
Size: Open 

-Interests — Jr^r/Sr.- high — ^ : 



Type: Car dealer 

Time: Arranged ' 

Length^ "^Tfanged'^^™ 
Nature: See showroom, new cars 

Interest: Sr. high 
Remarks : Arrange wel 1 i n advance 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material , the 
following key w be important. 



Identification Code 



Iii 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



*Call 475-7478 and give experience ID Code. 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of iritierest to 



iiiii 



ii 



FT (Mkt-- 
Bus.) 3 



Type: 
Time: 
Length : 
Nature: 



Size: 
Interest: 
Remarks : 



Clothing store 
Arraifiged 
30 minutes 

Entire tour of store and operations is 
given, watch the preparation of items to 
be put on merchandise floor, see all the 
store services 

20 

K-12 

Schedule tour one week in advance 




FT (Mkt.- 
Const. 



) 7 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Dental supply company 
Between 8:00 a.m. - 5:00 p.m. 
Open . 

View derttal supply company 
15 or less 




De^rtment store 



Interest: 
Remarks : 




Type: 
Time: 
Length: 
Nature: 



Interest: 
Remarks: 

Type: 
Time: 
Length : 
Nature: 

Size: 
Interest: 
Remarks : 




Lumbep company - 
Schedulepaheadf! 

20 - 30 minutes • ^ 

Tour of lumber yard, watch p.roduction of 

lumber an3 various stepss iriyolved 
Any size . , v. v^, " " ^ 
K-12 ; < ' « ' ^ r , - 
Free samples given that vary from pencils to' 

rulers 



FO (Mkt.) 8 



Type: Department store 

Time: Between 9:30 a.m. - 5:30 p.m. 

Length: 60 minutes 

Nature: Must specil^ which occupation 

Size: 6-10 only 

Interest: Jr./Sr. high 
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ERl< 



F-32 



PSi-;v^FO;:'(MI(t;-: ■ 



Type: 

Time: 

Length: 

Nature. 

Interest: 



Pharmacy 

Open 

Open 

See pharmacy 
Sr. high 



1 * t 



If 

i 

mm 
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F-33 




IIS- 

ii 



Length: 
Nature: 
Size: 
Interest: 
Remarks : 

♦Call 475-7478 and give experience ID Code, 



Length of Vexperi ence 
Nature of: experience 
Group size j 
Of interest to — 



^> -.''it® 



FT (Per.Serv.) 2 



FT (Per.Serv.) 3 



Type: 

Time: 

Length : 

Nature : 

Size: 

Interest: 

Remarks: 

Type: 
Time: 
Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Mortuary . ^ 

Between 9:00 a.m. - VrOO p.m/ 
30 - 45 minutes , 
Tour of facilities with explanations 

Any size^'"'' ^ . r^l /^^ 

Booklets free 
Animal shelter 

Between 2:00 p.m. - 4:00 p.m. vfeekdays 
30 - 45 minutes \ 
Instructive tour of the shelter facility and 

a to-minute talk on humane society purpose 

and activities 
20 - 30 
K-12 

Pamphlets upon request. The "Snoopy" dog 
bank available to those who wish to leave 
some change for the animals 



PijBuc Service 



CODE 



FT (Pub.Serv.) 1 



FO (Pub.Serv.) 3 



FT (Pub.Serv.- 
Comm.) 4 



Type: 
Time: 

Length: 
Nature: 

-Size:-^ 



Interest: 



Time: 
Length : 
Nature: 

Size: 
Interest: 
Remarks : 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Type: 
Time: 

Length: 
Nature: 



Size: 
Interest: 
Remarks : 



Bank 

Between 9:30 a.m. - 10:30 a.m. , 1:30 p.m. - 
2:30 p.m. 

..Open'::..-; 

View operations of the bank, see the works 
of art 

30- or "less 

Jr./Sr. high 

Bank 



Between 9:00 a.m. - 3:00 p.m. 
30 - 60 minutes 

View the bank and related financial services 

for the community 
25 or less 
Jr./Sr. high 

Limited "give-away" items available. See 
compl ete banki ng operati on 1 ncl udl ng main 
vault, computer room, jnohey sorting and 
wrapping, photographing of checks, and an 
opportuni ty to hoi d and exami ne $500 and 
$1000 bills 

Bank 
Open 
Open 

Topic: drive-in, banking and loans 
To be arranged 
Sr. high 

Braille Foundation 

Between 9:00 a.m. - 11:30 a.m., 2:00 p.m. - 

4:00 p.m., Wednesday and Thursday 
45 - 60 minutes 

This is the United States Headquarters of 
this foundation. Classes could see all 
^ the devices prepared such as braille 
magazines, talking/records, talking books, 
a braille lending library taped material. 
Children would be there preparing for 
other schooling situations such as Nebraska 
City 

Any size 

K-12 

Samples of materials and descriptive 
brochures upon request 



Bus.) 5 



Type: 
Time: 
Length: 
Nature: 
Size: 
Interest 
Remarks: 



Computing center 

Between 8:00 a.m. - 5:00 p.m. 

30 - 60 minutes 

Tour and/or discussion of computer facility 
12 or less 




I',. 



if it 



nliime 
Length: , 
Nature : 
Size: 
Interest: 
Remarks: 

♦Call 475-7478 and give experience ID Code. 



Group size-' 
Of interest to — 



FTO (Pub.Serv.) 6 



FT (Pub.Serv. - 
Const.) 7 



Iff f 

10s 



Type: 
Time: 
Length : 
Nature: 



Size: 

Interest: 

Remarks: 

Type: 
Time: 



Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Electric company 
Arrange in advance 
25 to 30 minutes 

Tour through plant and its operations. 
System. control, dispatching, telephone 
room, control of power - coming in- 
going out. 

25 - 30 ; . ' •"./^ - 

Or. /Sr. high Z '/ 

Pamphlets, brochures upon r'equest 

Engineering 

1:00 p.m. to 10:00 p.m. Friday and 10:00 a.m. 
to 5:00 p.m. Saturday during the Annual 
Engineer's Week Open House (in April) 

90 minutes or more 

Open house with many exhibits 

Any size group 

K-12 

Annual event (Engineer's week) is planned 
and conducted by~«engineering students. 
It attracts sevenail thousands of people 
of all ages each year 



F-38 







^^FT^^ Pub^'« Servl V ft' 






TlniP : 

1 . 1 IMC 


t-^*' V . ■ ' • ■ , 


Lcn^ til • 




lIQ bill C • 




Size: 




Interest: 




Tvnp • 




-Tiine: 








Ma<f 111^0 • 




d 1 4LC:« < 




Interest: 




f\clllarisb • 


FT fPub.Serv.- 


Tvnp* 


Aa. ) in 


Timp ! 








Nature: 




Size: 




Interest: 


FT (Pub.Serv.) n 


Type: 




Time: 




Length: 




r^ture: 




O 1 . 




1 11 Ulf ■ Cb u » 




Remarks: 



FTO (Pub.Serv, ) 
12 



Type: 
Time: 

Length : 
Nature: 



Size: 
Interest: 
Remarks : 



Fire department^ ' ".r % /'l 

Between 10:00 a.m. - 3:00 p.m. 
30 - 45 minutes 

Tour of headquarters or 8 other stations 

20 - 30 

K-12 

Hatchery / 
Between 1:00 p.m. - 5:00 p,m, 
30 - 45 minutes 

View the hatching of chickens and turkeys 
Elementary 

Not always hatching but can tour complex: , * 
view new research 

Meat laboratory 

Between 1:00 p.m. - 5:00 p.m. 

30 - 45 minutes 

View meat processing alid evff^fuation -"' : 

Open ^ . ■ 'i-.v--: 

Sr. KTotT . r .. " , /: -i 

:. :•■^■'r:■^^ ■,./;;i,v tj^Sfi^^fiSi^ • W^'rS'iiJSMfSS 

Penal complex ~ ; V*J': 

Between 9:00 a.m. - 10:00ra'.m. and--V:00^-p'»in.Pr?Ht 
2:00 p.m. Monday , through Friday ' • '''^!* 

45 minutes • v-'". .-/^rvV-.^' ' 4 ^'r. • '"^ 
Tour of minimum' security .fac-H 1,1 ties and 
skill training center 

50 

Jr./Sr. high 

Brief daytime^/tioup^^Jarj^tftysilJab^^^^ Monday 
through Friday except -ffoliday^ No week- 

-;..end^ 
dormi 
te'r 




20 - 30 

K-12 ^ ;^''':m'V1^:>""Tv V, , 

We can f1mgerprint'individuals--on -small bill, 
fold s:rae card if they so desire. Our 

' manpower shortage limits numBen*', of groups 
we can handle on any given, day..^ Prefer 
Intermediate/ Jr. /Sr. high,. ^K-si ask your ' 
resource office to set up tour-for vou.,' " 



fO*;(PubvServ.) 13 Type: 

Time: 



Length : 
Katiire: 
• Intefest: 
» ' Remarks: 



Post office 

Open 

Open 

Tour post office 

Intermediate and above-^ 

Avoid 1st and last 2/3 dayjs Qf each month 





tn'- Const. • 
: EnvirJ 



|$t?iTjP"t>.Serv.) 15 



'mm 



Type:/ 

Time:/ 

Length: 

Nature :w 

Size: 

Interest: 

Remarks: 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 
Remarks : 



Tpum'^and discussion of student ffrbjects 
Open v. . s 




and; Nay 

Sjtate patrol J J- ^ . 'tJ. \y: % ^ / ' . 'J ^ 

Explana^tion^of, facilitiesCand duties. ' 'Sekr-'P'ifU'f 



headquarters , .conmunicatj ons ..center , 



ET (Pub.ServJ 16 Type: 

Time: 



Length : 
Napture: 
Size: 
Interest 




FT (Pub.Serv.- 
Ag.) 17 



FT (Pub.Serv.- 
Health) 18 



FT (Pub.Serv.- 

FA) ^ ^ 19 



FT (Pub.Serv.- 
Health) 20 



FT (Pub.Serv.- 
FA) 21 



Type: Tractor testinq laboratory 

Time: Between 1 :OOD.m. -.5:00 p.m. 

Length : 30 - 45 minutes 

Nature: View the method by which all tractors coming 

into Nebraska are tested 

Size: Open 

Interest: Jr. /Sr. hig^ 

Remirks: Given ample notfrf ^ can ^finonsiration 

Type: University Behl en Laboratory, of Physics 

Time: Open ■ 

Length: 120 minutes i 

Nature: Tour of Behlen Lab with short stops at current 

experiments 
Size: 10 or less 

Interest: Sr. high 

R emarks: For students i nterested In^Phys ics. Will : 

accept general science classes 

Type: University Department of Art 

Time: By arrangement ^ 

Length: 60 minutes 

Nature: Tour of art classrooms to view work in 
progress and completed works 

Size: 30 

Interest: Jr./Sr. high art classes only 

Remarks : Must have adequate advance notice 

Type: University Department of Chemist^ 

Time: Between 9:00 a.m. - 5:00 p^.m. 

Length: 30 - 60 minutes . , 

Nature : Vi si ts, to research , and teachi hy 1 abora tori es 

and :fiacil1ties in the new Hamilton Hall of 

Chemistry ^ 

Size: Open , . ^ 

Interest: Sr. high 

Remarks: The facfiili ties/ are comparable to most 

Univeissities in the U.S. 

Type: University Department of Speech and Drama 

Tiirte: By arrangement 

Length: 30 * 45: minutes ' 

Nature: Tour and discussion of speech and drama 

Size: 30 or less 

Interest: Students interested in drama 
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FT (PubvServ.) 22 Type: 

Time: 

Length: 

Nature: 



Size: 

Interest; 

Remarks: 



Nebraska Wesleyah University 

Between 8:00 i.m. - 5:00 p.m. Monday through 

Fi^lday, 8:00 a.m. - 12:00 a.m. Saturday 
Arfiinged in advance . 
Get al tour of eampus. Specials: Elder 
^^'^Vi QUr? H«1I of Science including 

f > i 8 riteSati urn , Ehi d Mill er Theatre and Loft , : 

iUs-ic-'irt,- 'etCi'- 
No limit 
K-12 

Packets of promotional materials are given to 
groups When appropriate. Planetarium is 
not for public use but part of tours and 
activity for sc hoot and church groups 



*HOW TO USE THIS SECTION 

EagK^experle^^^ IrLjusjiig_:the material > the 

following Ic^^ : . . 



Identification Code 



Type: 



Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business . . 
Time experinece can be held 
Length of experience 
Nature of experience 
6r66p .size 
Of Interest to — 



*Call 475-7478 and give experience ID Code. 
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m 



ii 



CODE 

FT (Trans-) 1 



Type : 
Time: 
Length: 
Nature: 



Size: 
Interest: 



Airport 

Between 8:00 a.m. - 5:00 p.m. 

Depends on irivolvement 

Vi ew the hangers , Weather bureau . flight 

service station, air traffic control 

tower 
Any size 
K-12 



II 



0:m 



|si. 



FTO (Trans.) 2 



FTO (Trans.) 3 



Type: 
Time: 
Length:.. 
Nature: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



mi 



Bus system 
Open 

..Open... ^ _..._,.L 

View city bus garage and offices. 

careers within 
Open 
K-12 



Discuss 



Bus terminal 

Open 

Open 

View bus terminal . 

Open 

K-12 



Discuss careers within 



^HOW TO USE THIS SECTION 



Each experience listed in this se^^^^^ In using the material, the 

fol lowing key will be important .f "^ 



^fiilden ti f ica ti on ; Code" 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experi ence. can be hel d 

Length of yexperience 

Na t urp of experi ence 

Group size 

Of interest to — 



*Call 475-7478 and give experience ID Code , 



i 

W: 



FTO (Trans.) 4 



Mm. 



Type: 
Time: 
Length: 
Nature: 



FTO (Trans.) 5 



FTO (Trans.) 6 



FTO (Trans.) 7 



Interest: 

Type: 
Time : 
Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Type: 

Time: 

Nature: 

Size: 

Interest: 

Remarks: 



Type: 
Time: 
Nature: 

Interest: 
Remarks : 



Railroad 

Schedule in advance 
Schedule in advance 

View various details of the railroad and 
its operations . Careers in trades : 
mechanic ^ pi pef i tter , el ectrician , ' pai nter , 
car|)ehter, carman* we metal 
worker, bl acksmi th • 

Operations: switchman, b^^ con* 
ductor,1ocbnK)tive engineer r 
Clerical and technical : draftsman , press 
operator, commiini ca ti ons worker • 
K-12 



Trucking company 
Open 

.Open-;:-:-:;-;: 

View dock-loading and unloading. See 
handii ng of f , fi re 

~-extinguisherstTmah-ho> 

books 9 farm machi nery ; cabl e 

■ 10 or less 

K-12 ^■:::-lw-.>:r'- ■ ■ 

Must schedul e tri p before 9; 00 a.m. 
to see on evening shift at 5:00 p.m. 



Trucking firm 
Open 
Trucking 
Large groups 
K-12 

Wants to know the goal of teacher ahead of 
time 

Trucking firm 
Open 

View truck ingjFirm. See careers of diesel 

driver and dispatcher 
K-12 

No tours on Mondays 
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F-44 



Agri-Business and [Iatural Resources 



CODE 

PO (Ag) 1 



POE 



(Ag.- 

EnviTr- 

Mar.Sci 
Hosp"Rec.) 



POE (Ag) 3 



Type: 

Time: 

Length : 

Nature: 

Size: 

Interest: 

Type: 

-Time: 

Length: 
Nature: 



Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 
Remarks : 



Agronomy 
Open 
4 hours 
Observe a 
1 

Sr. high 



geneticist 



Game and Parks Commission 

-Open ' 

4-8 hours 

Observe a conservation officer, wild life 
biologist, fisheries biologist, outdoor 
maintenance^mani photographer (still and/ 
or cinematography). Exploration possible 
only in photography area 

1 

Jr. /Sr. high 

Nursery and garden center 

Open 

2 hours 

Observe nursery person grafting, potting, 
taking cuttings, seeding and transplanting, 
Exploration possible 

1 

Jr. /Sr. high 

Available January to March only 



★HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Si ze : 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



♦Call 475-7478 and give experience ID Code, 



P-1 



POE (Ag- 
Const.) 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 
Remarks : 



Land surveying company 
Open 

1 - 8 hours 

Observe a land surveyor. Exploration 
includes measuring, giving line through a 
transit 

1 

Jr. /Sr. high 

Exploration limited to 18 year olds 
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p-2 



Business and i>fice Occupations 



CODE 



PO (Bus.) 1 



Type: Accounting firm 

Time: Open 

Length: 60 minutes 

Nature: Interview an accountant 

Size: 1 

Interest: Jr /Sr. high 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Romarks: 



Type of business 

Time experience can be held 

Length of experinece 

Nature of experience 

Group size 

Of interest to — 



*Call 475-7478 and give experience ID Code, 



PE (Bus.) 2 



PO (Bus.) 3 



Type : - Computer i nsti tu te - — ~ 

Time: Open 

Length: 90 minutes 

Nature: Students have opportunity to run computer, 

run program, code and punch 

Size: Open 

Interest: Jr. /Sr. high in business education 

Remarks: Prefer high school students 

Type: Data processing 

Time: Open 

Length: 60 minutes 

Nature: Interview a data processing supervisor 

Size: 1 

interest: Jr. /Sr. high 

Remarks: Possible 2nd scsmester '74-75 



Communication and Media 



CODE 



PO (Comm." 
FA) 1 



PO (Comm.) 2 



Type: 
Time: 
LeVigth: 
Nature: 

Size: 

Interest: 

Remarks: 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Advertising agency 
Open 

2-4 hours 

Observe an account executive, copy writer, 
or commercial artist 

1 

Jr. /Sr. high 

Prefers high school age, but will take Jr. 
. high 

Radio announcer 
Open 

2-4 hours 

Observe a disc jockey 
1 

Jr. /Sr. high 

No observations during December 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



*Call 475-7478 and give experience ID Code- 



p-5 



POE (Comm,- 
FA) 3 



POE (Comm.) 4 



POE (Corrm.- 
Manf .) 



Type: Art gallery 

Time: Open 
Length: Open 

Nature: Observe an art gallery director, a curator, 

art education director, film director, 
art shop supervisor. Exploration exper* 
iences available in cataloging, setting 
up an exhibition, assisting with tours 

Size: Open 

Interest: Sr. high 

Remarks: Students interested in art 

Type: Printing company 

Time: Open 
Length: 1-8 hours 

Nature: Observe occupations within printing company 

Exploration possible. 

Size: 1 
Interest: Sr. high 

Remarks: Must be student with a definite interest in 

printing 

Type: Communications electronics manufacturing firm. 

Time: Open 
Length: 1-8 hours 

Nature: Observe in the plant, tool and dye area, 

machine shop. Exploration possible such 
as handing a tool to someone 

Size: Open 

Interest: Sr. high (16 and older) 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



*Call 475-7478 and give experience ID Code, 



EKLC 



126 

P-6 



Construction 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important • 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



*Call 475-7478 and give experience ID Code. 



Type of business. 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



CODE 

PO (Const.) 1 



POE (Const.- 
Ag.) 2 



POE (Corwt,- 
Con-HWB^t 3 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length : 
Nature: 



Size: 

Interest: 

Remarks:. 

Type: 
Time: 
Length: 
Nature: 



Interest: 



Architecture 
Open 

1-2 hours 

Interview an architect 
1 

Jr. /Sr. high 

Land surveying comf^^ 
Open 

1-8 hours 

Observe a land surveyor. Exploration 
includes measuring, giving line through 
a transit 

1 

Jr./Sr. high 

Exploration limited to 18 year olds 

Interior decorating firm 
Open 

1-4 hours 

Observe an interior designer at work. In 
exploration, perform one task in interior 
design studio 

J 



Sr. high 
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Consumer and Homemaking ~ Related Occupations 



CODE 

PC (Con -Home- 
Mkt.) 1 



POE (Con-Home- 
Const.) 2 



PO (Con-Home) 3 



PC (Con-Home) 4 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



Department store 

Open 

Open 

Teacher/school staff needs to identify area 
that student wants to observe in. Buyer 
not possible. 

1 

Jr. /Sr. high 

Interior decorating firm 
Open 

1-4 hours 

Observe an interior designer at work. In 
exploration, perform one task in interior 
design studio 

1 

Sr. high 

Modeling— department store 
Between 9:30 a.m. and 4:00 p.m. 
1-4 hours 

Interview or observe a modeling director 
of a department store 

1 

Jr. /Sr. high 

Nursery school/day care center 
Between 8:00 a.m. and 5:: 00 p.m. 

Observe a day cs^ center or nursery school 
Open 

Jr. /Sr. high 



*H0» TO USE THIS SECTION 

Eacfe experience listed in this section is coded, m lasimg the material, the 
following key will be important. 



Ideartifi cation Code 



Jype: 
Time: 
Length: 
Na ture: 

"-Si-ze-: — 



Interest: 
Remarks : 

*Cain 475-7478 and give experience ID Code. 
_ p-9 



Type imsiaess 
Time &tftBr^mpce can be held 
Length of esBpwience 
Nature of fflcperience 



Of interesi: to — 
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Environment 



CODE 



POE (Envir.- 
Ag.- 
Mar.Sci 
Hosp.Rec.) 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 



Game and Parks COTmission 
Open 

4-8 hours 

Observe a conservation officer, wild life 
biologist, fisheries biologist, outdoor 
maintenance man, photographer (still 
and/or cinematography). Exploration 
possible only in photography area 



1 

Jr. 



/Sr. high 



*H)W TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can b€ held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



♦Call 475-7478 and give experiaice ID Code. 
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6 



p-ii 




Fine Arts 



CODE 

PO (FA-Comn.) 1 



POE (FA) 2 



Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 
Remarks : 



Type: 
Time: 
Length: 
Nature: 

Size: 

Interest: 

Remarks: 



Advertising 
Open 

2-4 hours 

Observe an account executive, a copy writer, 
or a commercial artist 

1 

Jr. /Sr. high 

Prefers high school age, but will take 
Jr. high 

Community theatre 

Morning-eveni ng , Afternoon-evening 
Open 

Might observe play practice, help hang lights, 

etc. 
Open 

Jr. /Sr. high 

Jr. h%h students would observe/explore 
chi'^ren's theater. If student could 
come morning and evening or afternoon 
and evening, it would be best. 



*HOW TO USE THIS SEXTON 



Each exf«rience \ti!§^d in this section is coded. In using the material, the 
f oilowi iw -teey #111 ^ ^^^^b^^^ 



Itentiftsation Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Grom size 

Of tnterest to 



*Call 475-7478 a3:!d ogive experience ID Code, 



130 



ERIC 



P-13 



PDE {FA-ConroJ 3 



Time: 

Length: 

Nature: 



Size: 



Interest: 
Remarks : 



Art gallery 

Open 

Open 

Observe an art gallery director, a curator, 
art education director, film director, 
art shop supervisor. Exploration 
experiences available in cataloging, 
setting up an exhibition, assisting with 
tours 

Open 

Sr. high 

Students interested in art 



EKLC 



P-14 




ffeALTH 



*HOW TO USE THIS SECTION 

Each experience lisJs^ in this section is coded, 
following key will 23© important. 



Identification Coite 



Type: 

Time: 

Length ; 

Nature: 

Size: 

Interest: 



In using the mat rial, the 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — - 



♦Call 475-7478 and give experience M) Code, 



CODE 

PO (Health- 
Pub.Sffl^v.) 1 



PO (Health) 2 



PO (Health) 3 



Usmgist: 

iiaasErest: 

T^pK:: 

Lsingth: 
future : 
S t2e : 
Iirterest: 
Remarks : 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



Cljemtstry department 

Open 

Open 

Observe type, of chemist available 
1 

Sr. higti 

Dentist's ■orfficis 

Open 

2-8 hours 
Observe a ctentiist 
1 

Jr. /Sr. h%h 

When a patient prefers confidentiality, 
the stucteftt wll wait in another room 

Dentist's ^«13se 
Open 

4-8 hours 
Observe a ws!A:fst 
1 

Jr. /Sr. ht^ 



— — 



ERLC , 



P-15 



PO (Health) 4 



PO (Health) 5 



PO (Health) 6 



PO (Health) 7 



PO (Health) 8 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 

Interest: 

Remarks: 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



Dentist's office 

Open 

4 hours 

Observe a dentist or a dental hygienist 
1 

Jr. /Sr. high 

Hospital 

To be arranged 

1 hour 

Interview a hospital employee 
1 

Sr. high 

Hospital 
Open 

4-8 hours 

Interview or observe operating room 
trainee, physical therapy unit personnel, 
surgi-center personnel, other if possible 

1 

Sr. high - 14 and up 

Whether an interview or observation depends 
upon occupation and hospital rules 

School of nursing 

Mornings 

1-4 hours 

Sit in on regular classes 
Open 

Or. /Sr. high 

Length depends on age of student 

Orthopedic clinic 

Open 

4 hours 

Observe a physical therapist 

- - ^---^ ~ 

Sr. high 



*HOW TO USE THIS SECTION 

Each experience listed in t is section is coded. In using the material, the 
following key will be important. 

Identification Code Type: 

Time: 
Length: 
Nature: 
Size: 
Interest: 
Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code. 



133 

P'16 



PO (Health) 9 



POE (Health) 10 



POE (Health) 11 



PO (Health) 12 



PO (Health) 13 



PO (Health) 14 



PO (Health) 15 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 
Remarks : 

Type: 

Time: 

Length: 

Nature: 

Size: 

^iTitHresIrr 



Pharmacy 

Open 

Open 

Observe a pharmacist 
1 

Sr. high 

Pharmacy 
Open 

4-6 hours 

Observe a pharmacist. Explore how to work 
with patient in front of store, fill a 
prescription, mark merchandise. 

1 

Sr. high 

Pharmacy 

Open 

Open 

Observe a pharmacist; exploration possible, 
1 

Jr. /Sr. high 

Might stay 1-2 days, if exploration 

Physicians' Clinic 

Open 

Open 

Observe a pediatrician 
1 

Sr. high 

Physician's office 
Open 

4-8 hours 

Observe a physician specializing in 
internal medicine 

1 

.... Sr .^^.j! i g.h .„„ ^„^,_ 
Physician's office 

Monday and Tuesday, Thursday and Friday 
2 days — 8:00 a.m. until 5:00 p.m. 
Observe opthalmalogist, nurse, optometrist, 

optician, contact lens assistant. 

Exploration possible 

1 

Sr. high 

Physician recommends a 2-day experience 

Physician's office 

Open 

Open 

Interview a surqeon 
1 

—/-STrHrigh 
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PO (Health) 16 



PO (Health) 17 



PO (Health) 18 



POE (Health) 19 



PE (Health) 20 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Na ture: 

Size: 
Interest: 

Type: 

Time: 

Length: 

Na ture: 

Size: 

Interest: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 
Size: 
Interest- 
Remarks : 



Physician's office 
Open 

One hour 

Interview a thoracic/cardi vascular surgeon 
Sr. hiqb 

Physician's office 
Open 

One hour 

Interview a specialist in pediatrics and 
adolescent medicine 

1 

Sr. high 

Physician's office 
Open 

One hour 

Interview an Ophthalmologist 
Sr. high 

Physician's office 
Open 

1-8 hours 

Interview/observe an Ophtalmologist 
Sr. high 

Physician's office 
Open 

4-8 hours 

Orthepedic surgeon 
1 

Sr. high 

Crippled Children's Clinics only - 
Thursdays. Mature students requested 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



*Can 475-7478 and give experience ID Code. 
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PO (Health) 21 



PO (leaultih) :22 



PE (Hesalt3i--~23 
Pwb . Ssm/.. ) 



POE (Healtih 24 
PiiD.. Serv. ) 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 

Time: 

Length: 

Mature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Na ture: 

Size: 

Interest: 

Remarks: 

Type: 
Time: 
Length: 
Nature: 

Size: 

Interest: 

Remarks: 



Physician's office 
Open 

One hour 

Interview a pathologist 
1 

Jr. /Sr. high 

Psychologist 
Open 

One hour 

Interviev/ a school psychologist 
Sr. high 

School for acoustically handicapped 

Open 

Open 

Explore working with acoustically handi- 
capped children 

1 

Sr. high 

Juniors and seniors in high school only 

School for retarded children 

Open 

Open 

Observe retarded children in an educational 
setting. Exploration possible 

1 

Jr. /Sr. high 

Student might be able to assist teacher 
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fbSPITALITY AND RECREATION 



CODE 



POE (Hosp-Rec- 
Ag.-Envir.- 
Mar.Sci.) 1 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 



Game and Parks Commission 
Open 

4-8 hours 

Observe a conservation officer, wild life 
biologist, fisheries biologist, outdoor 
maintenance man, photographer (still and/ 
or cinematography). Exi-loration possible 
only in photography area 

1 

Jr. /Sr. high 



*HOW TO USE THIS SECTION 



Each experience listed irwthis section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

(Mature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code. 
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Marine Science Occupations 



CODE 



POE (Mar.-Sci.- 
Ag.-Envir.- 
Hosp.Rec. ) 1 



Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 



Game and Parks Commission 
Open 

4-8 hours 

Observe a conservation officer, wild life 
biologist, fisheries biologist, outdoor 
maintenance man, photographer (still and/ 
or cinematography). Exploration possible 
only in photography area 

1 

Jr. /Sr. high 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
follov/ing key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code, 
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f^lANUFACTURING 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded r In using the material, the 
following key will be important. 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code. 



CODE 

POE (Comm.-Manf.) 1 Type: 

Time: 

Length: 

Nature: 



Size: 
Interest: 



Cownunications electronics manufacturing 

firm 
Open 

1-8 hours 

Observe in the plant, tool and dye area, 
machine shop. Exploration possible 
such as handing a tool to someone 

Open 

Sr. high (16 and older) 
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Marketing amd Distribution Occupations 



CODE 



PO (Mkt.) 1 



PO (Mkt.- 
Health) 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 

Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 



New car dealer 

Arranged 

Arranged 

Observe sales person 
1 

Sr. high 

Arrange well in advance 

Pharmacy 

Open 

Open 

Observe a pharmacist 
1 

Sr. high 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks : 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to — 



*Call 475-7478 and give experience ID Code. 



PO (Mkt.- Type: Department store 

Con-Home) 3 Time: Open 
Length: Open 

Nature: Teacher/school staff needs to identify 

area that student wants to observe in. 
Buyer - not possible 

Size: 1 

Interest: Jr. /Sr. high 
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Personal Services Occupations 



CODE 

POE (Per.Serv.) 1 



Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 
Remarks : 



Veterinarian 
Open 

2-8 hours 

Observe a veterinarian. Exploration 
possible 

1 

Jr. /Sr. high 

High school students participating in 
exploration may be allowed to assist 
in operation, performing one task 
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CODE 

POE (Pub.Serv.) 1 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Public Service 



Bank 
Open 
Open 

Observe banker. Exploration possible 
1 

Sr. high 

Must visit extensively with teacher or 
school staff regarding this experience 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. In using the material, the 
firiillwing key will be important. 



Memlfffi cation Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



*Ca11 475-7478 and give experience ID Code. 



Type isr ntosiTiess 

Time SEHwience can be held 

Leng^^F experience 

Nata«Tiif experience 

Group si-^e 

Of interest to — 



PO (Health- 
Pub.Serv.) 2 



PO (Pub.Serv.) 3 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Type: 
Time: 
Length: 
Nature: 



Size: 
Interest: 



Chemistry department 

Open 

Open 

Observe any type of chemist available 
1 

Sr. high 

Electric company 

Open 

Open 

Observe meter shop employees repairing 
meters. May be a possibility of other 
observations such as linemen 

1 

Jr. /Sr. high 
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PO (Pub.Serv.) 4 



PO (Pub.Serv.) 5 



POE (Pub.Serv.) 6 



PE (Pub.Serv.- 
Health) 7 



POE (Pub.Serv.. 
Health) 8 



PO (Pub.Serv.) :9 



Type : Fi liBpartmeDt 

Time: Only available during trainwg sessions 

Length: 4-8 tours 

Nature: Observe training facilities 

Size: 1 

Interest: Sr. high 

Type: Law firm 

Time: Open 
Length: One hour 

Nature: Interview a lawyer. Introduction to trial 

law and corporation law. Will give 
schedules of upcoming trials to students 
'ill tell them the type of trial and 
;oints to watch for. Would attend trial 
by themselves 

Size: Open 

Interest: Jr. /Sr. high 

Type: Post offline 

Time: Open 
Length: Opesi 

Naturer Observe si postetl worker, ^pl oration 

pKSsibte 

Size: 1 

Interest: Jr. /Sr. high 

Type: School for acoustically haniii capped 

Time: Open 

Length: Open 

Nature: Explore working with acoustically handi- 
capped children 

Size: 1 

Interest: Sr, high 

Remarks: Juniors and seniors in high school only 

Type: School for retarded children 

Time: Open 

Length: Open 

Nature: Observe retarded children in an educational 
setting. Exploration possible 

Size: 1 

Interest: Jr. /Sr. high 

Remarks: Student might be able to assist teacher 

Type: State patrol 

Time: Open 

Length: 1-2 hours 

Nature: Observe training center 

Size: 1 

Interest: Jr. /Sr. high 
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Transportation 



CODE 



PO (Trans.) 1 



POE (Trans.) 2 



PO (Trans.) 3 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 

Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 

Type: 
Time: 
Length: 
Nature: 

Size: 
Interest: 



Aviation 

Open 

Open 

Interview/observe a pilot 
1 

Jr. /Sr. high 

Ground observation only 

Bus terminal 
Open 

1-8 hours 

Observe personnel working in bus terminal 
Exploration possible 

1 

Jr. /Sr. high 

City bus garage and offices 
Open 

1-8 hours 

Observe city bus personnel v;orking in 
garage and offices 

1 

Jr. /Sr. high 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material* the 



Idemtifi cation Code 



Type: 

Time: 

Length: 

Nature: 

Size: 

Interest: 

Remarks: 



Type of business 

Time experience can be held 

Length of experience 

Nature of experience 

Group size 

Of interest to 



*Call 475-7478 and give experience ID Code. 
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Type: Railroad 

Time: Open 

Length: 4-8 hours 

Nature: Observe trades; mechanic, pipefitter, 



electrician, painter, carpenter, carman, 
welder, sheet metal v/orker, blacksmith. 
Operations: switchman, brakeman, con- 
ductor, locomotive engineer, laborer. 
Clerical: (general) messenger, file clerk, 
mail desk clerk, receptionist, typist, 
yard clerk, teletype operator, accounting, 
computer operator, clerical specialist, 
office machine operator, keypunch, general 
clerk, stenographer, switchboard operator. 
Technical: draftsman, press operator, 
communications worker. 



Size: 1 
Interest: Sr. high 

Type: Trucking 

Time: Open 

Length: Open 

Nature: Observe occupations in a trucking company 

Exploration possible 

Size: 1 

Interest: Jr. /Sr. hiqh 

Type: Trucking 

Time: Open - Tuesday through Friday 

Length: 4-8 hours 

Nature: Observe a diesel driver or dispatcher 

Size- 1 

Interest; Jr. /Sr. high 

Remarks: No rides allowed in trucks - individual 

observer can sit m a cab. Exploration 
only with dispatcher 
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Volunteer Services 



CODE , . 

PV 1 Type: Juvenile delinquency prevention center 

Nature: (1) Limited casework, (2) organize/ 

plan learrrrng center, (3) statistical, 
analysisjsssistant, (4) group partici- 
cation wWix youth 

Skills: (1) Knowlesfee of community agencies and 

interest W social services, (?) ability 
to plan ^xlaacationally-related activities 
and seek donations on needed books, 
materials, (3) knowledge of statistical 
record keeping, (A) ability to plan and 
participate in group activities. 

Time: 4-8 hours per week 

Number: 8 

Age: Sr, high 15 years minimum 

Re»rks: Will orovide fuftttAr training 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 

Nature: 

Skill : 

Time: 

Number: 

Age: 

Remarks : 



*Call 475-7478 and give experience ID Code, 



Type of agency 

Nature of placement 

Skills reguired for placement 

Length and time of placement 

Number of students needed 

Aqe of student for placement 



PV ? 



Type: 
Nature: 

Skills: 

Time: 

Number: 
Age: 

Remarks : 



Senior diners program 
Clerical, serving meals, programs and 
activity 

Ability to follow instructions, relate to 

older people 
1 - ? hours oer day, Monday through Friday 

between 9:30 a.m. and 1:30 p.m. 

7 

Jr. /Sr. high 

Will provide training 
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Type: 
Nature: 

Skills: 

Time: 

Number: 

Age: 

Remarks: 

Type: 
Nature: 

Skills: 
Time: 



Number: 
Age: 

Remarks ; 

Type: 
Nature: 



Skills: 
Time: 



Number: 
Age: 



Type: 
Nature: 



Mental health therapy and related services 
aaency 

(1) Client contact, (2) client analysis, 
(3) business management, (4) office 
procedures 

(1,2,3,4) Self-av/areness, warmth, willing- 
ness to learn, (3,4) ability to conceptuali 
plan and manage, (4) typing, general office 
skills 

2-4 hours weekly 

Varies 

(1,2,4) Sr. high, appropriate maturity 

level, (3) 17 
Will provide further training 

Birth control services 

(l)Jaking medical and social histories, 
(2) filirig, addressing envelopes, etc. 

(1) Ability to listen, to be non-judge- 
mental, aware of culture influences, 

(2) ability to write neatly, accuracy 
(1)2-3 hours per session, (2) 4 - 8 

hours per week; between 9:00 a.m. and 
9:00 p.m. 
1-2 

(1) Mature 16, 17-18, (2) 17 
Will provide further training 

Health agency 

(1) Present anti-smoking program to 4th 
graders, (2) pack kits, (3) staff con- 
vention booths, (4) staff fund raising 
displays, (5) serve on committee to 
evaluate educational programs 

Will train 

(1) Varies, (2) one Saturday in April , 

(3) October 23, 1974, 3:00 p.m. to 8:00 
p.m.; October 24, 1974, 8:00 a.m. to 5:00 
p.m., (4) varies, (5) 4 meetings per year 

1 - 2 from each high school 

(1) Seniors -recruited through physiology 

teachers at each high school, (2^3,4,5) 

sr. high 

American Red Cross 

(1) Visit elderly or handicapped in homes, 
(2) water safety aide, (3) water safety 
instructor, (4) sewing, (5) assist a 
nurse in instructing classes in baby 
sitting and good groominq, (6) teach 
first aid to young children, (7) disaster 
preparedness, (8) make posters, displays, 

(9) work with junior high volunteers, 

(10) receptionist-secretary 
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PV 6 (cont'd) 



Skills 



PV 7 



Time: 



Number: 
Age: 

Remarks: 



Type: 
Nature: 



Skills: 
Time: 



Number: 
Aqe: 



(1) Friendly, ability to make conversation 
easily, (2) ability to assist in swimming 
lessons, (3) same as 2, (4) ability to 
use sewing machine, follow simple patterns, 
(5) ability to speak to small group, 
follow directions, (6) same as 5, 
(7) none, (8) artistic, neat, able to 
letter, (9) have driver's licensei 
(10) ability to type, be friendly. 

(1) daytime, as available, (2) evenings, 
(3) 4-6 hours per week, (4) 4-8 hours 
per week, (5) 4 hours per week, (6)^ 
4 hours per week, (7) open, (8) varies, 
(9) 4-6 hours weekly, (10) 4-6 hours per 
week 

Open 

(1,3) 17 years; (2) 14 years; (5,6,9) 16 years 

or older; all others open 
Amount of training would depend upon 

assignment 

Community cultural center 

(1) Receptionist and filing clerk, 

(2) working with children, (3) working 
with senior citizens, (4) coaching basket- 
ball, Softball, modern dance, gymnastics 

(1) Experience necessary , (2) none, 

(3) knowledge of arts and crafts, (4) 
knowledge of coaching area 

(1) 2:00 p^m, to 5:00 p.m., Monday 
through Friday, (2-4) weekends 4-6 
hours, possible evenings 

Open 

14 years minimum 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In using the material, the 
following key will be important. 



Identification Code 



Type: 
Nature: 
Skill : 
Time: 
Number : 
Age: 

Remarks : 



Type of agency 

Nature of placement 

Skills required for placement 

Length and time of placement 

Number of students needed 

Age of student for placement 



*Call 475-7478 and give experience ID Code. 
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PV 8 



PV 9 



PV 10 



Type: 
Mature: 

Skills: 
Time: 



Number: 
Age: 

Type: 
Nature: 
Skills: 
Time: 

Number: 
Age: 

Type: 
Nature: 



Skills: 
Time: 



Number: 
Aqe: 



Veteran's hospital 

(1) Ward assistants, (2) lab assistants, 
(3) recreation aides 

(1) Interest in nursing, (2) background in 
chemistry, (3) physical education, recrea- 
tion, social activities 

Minimum of 2 hours at a time, Monday 
through Friday (1, 3) between 8:00 a.m. 
to 9:00 p.m., (2) between 8:00 a.m. and . 
4:30 p.m. 

Open 

15 years minimum 

In-home assistance 
Visiting 

Ability to communicate 
Amount varies, between 8:00 a.m. and 5:00 
p.m. 

6 

14 years minimum 
Community center 

(1) Office work (answer phone, check out 
equipment, keep attendance records ) , 
(2) youth workers (work with small 
groups of youngsters in game room and 

gym) 

(1,2) Be neat, get along with others 

3:00 p.m. to 5:00 p.m., 7:00 p.m. to 10:00 p.m. 

Monday through Friday; 11:00 a.m. to 6:00 p.m 

Saturdays. Minimum of 2 hours 
2 per time slot 

16 and above 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code Type: 

Nature: 
Skill: 
Time: 
Number : 
Age: 

Remarks: 

*Call 475-7478 and give experience ID Code. 



Type of agency 

Nature of placement 

Skills required for placement 

Length and time of placement 

Number of students needed 

Age of student for placement 
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PV 11 



PV 12 



PV 13 



PV 14 



Type: 
Nature: 



Skills: 

Time: 

Number: 

Age: 

Remarks ; 



Type: 
Nature: 

Skills: 

Time: 

Number: 
Age: 

Remarks; 

Type: 
Nature: 

Skills: 



Time: 

Number: 
Age: 

Remarks; 

Type: 
Nature: 



Skills: 
Time: 
Number: 
Age: 



Equal opportunity agency 

Assist in filling out discrimination 

complaint forms and in publishing a 

news letter 
Composition, ability to communicate, 

both orally and in writing 
Varies 
1 

17 

Thursday or Friday, either 2:00 p.m., 
3:00 p.m. , or 4:00 p.m. 

Young peoples* clubs administrative agency 
Clerical (typing, filing, operating ditto 

and mimeo, answering phone, filing orders) 
General office skills, typing helpful but 

not required 
2 hours per day, preferably 10:00 a.m. to 

12:00 a.m. 

1 

16 

Could arrange afternoon placement 
Community center 

(1) Coaching, (2) crafts, (3) supervision, 

(4) labor, (5) clerical 
(1) Knowledge of sports, (2) imagination, 

ability to work with hands, (3) ability 

to get along with people, (4) desire to 

work, (5) typing, etc. 
2-5 hours per day, Monday through Friday 

(11 :00 a.m. to 4:00 p.m.) 
2 each day 
Jr. /Sr. high 

Some evening placement; 6:00 p.m. to 9:00 p.m. 
Telephone service 

(1) Telephone volunteer, (2) evaluation 

committee, (3) publicity committee, 

(4) newsletter committee 
(1,2) Will train, (3,4) knowledge of 

journalism or related fields - 
(1) 4-6 hours weekly, (2,3,4) to be 

arranaed 

1-2 students every hour, between 8:00 a.m. 

and 10:00 p.m. 
Jr. /Sr. high 
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*HOW TO USE THIS SECTION 



Each experience listed in this section is coded, 
following key will be important. 



In using the material, the 



Identification Code 



Type: 

Nature: 

Skill: 

Time: 

Number: 

Age: 

Remarks 



^Call 475-7478 and give experience ID Code. 



Type of agency 

Nature of placement 

Skills required for placement 

Length and time of placement 

Number of students needed 

Age of students for placement 



PV 15 



Type: 
Nature: 



Skills 



Time: 



Mental retardation agency 

(1) Teacher aide - help one child with gross 
motor control, communication skills, crea- 
tive interest center and music, (2) lunch 
program - help a child learn to feed him- 
self as well as manners and coordination, 
(3) swimming helper - assist with swimming 
program focusing on one child with special 
needs, (4) cooking class • work with home 
economist in an adult cooking class helping 
clients learn to cook, measure, follow 
a recipe, etc., (5) art workshop - work 
with youth and adults in all areas of 
art helping clients with materials, etc., 
(6) recreation - help mentally retarded 
adolescents and adults learn to play soft- 
ball, basketball, etc. and/or keep score 
or referee games. 

(1) Interest in the mentally retarded, ability 
to work under supervision of a teacher, 
(2) ability to work with children, patience 
and willingness to learn. Food handler's 
permit and ability to handle food, (3) pro- 
ficient swimmer interested in helping 
mentally retarded children. Ability to 
remove and put on braces^ (4) desire to 
work with mentally retarded adults and 
ability to follow directions from instructor. 
Basic knowledge of cooking helpful, (5) 
interest in art and desire to work with 
the mentally retarded, (6) interest in 
working with the mentally retarded and 
enjoyment of sports 

(1)2 hours per day, morning or afternoon, 
(2) 1 1/2 hours per day, 11:30 a.m. to 
1:00 p.m., (3) 2 hours per week, (4) 
2 hours per week on Wednesday evenings, 

(5) 2 hours per week Saturday afternoon, 

(6) 1 1/2 hours per week on Tuesday even- 
ings 



m 



PV 15 (cont'd) Number: 

Age: 

Remarks : 

PV 16 Type: 

Nature: 



Skills: 



Time: 



Total of 12 for teacher aides, lunch 
program and swimminq helper, 5-6 for 
art workshop, 2-3 for recreation, 6-7 
for cookina class 

(1,2,3) Sr, high, (4,5,6) seniors or 
mature looking 10th or 11th oraders 

All volunteers will be given approximately 
20% regular educational component to 
their 80% practical experience. An 
individual project will be required. 

Mental health center 

(1) Recreation aides for adult day center 
-help plan field trips, picnics, etc. 
as well as lead indoor/outdoor games, 
sports, recreational activities for 
clients 18 and over, (2) current events 
discussion leaders for adult day center 
serving clients 18 and over, (3) 
recreation assistants for social qet- 
toaether club serving former mental 
hospital patients living in board and 
room homes, (4) big brother program 
for boys under 12 

(1) Interest in therapeutic recreation, 
knowledge of sports and games and 
ability to teach others (softball, 
volley-ball, badmitton, dancing, 
possibly guitar and pjano). Knowledge 
of community recreation facilities, 
(2) good knowledge of current events 
and backaround information in govern- 
ment and history. Non-judqemental . 
Must know how to lead discussions, (3) 
recreation skills games, sports, 
music, dancing. Ability to facilitate 
the involvement of clients in recrea- 
tional activities. Conversational 
skills. Interest in community mental 
health programs. Ability to work with 
people 18 and over, (4) dependable, 
good male model, should enjoy 
younner boys and helpinn them develop 
their skills, ability to work under 
supervision of client's therapist. _ 

(1) 2 hours once or twice a week 1:00 p.m. 
to 3:00 p.m., Tuesday or Thursday for 
one semester, (2) 1 hour, once or more 
mornings per week between 9:30 a.m. and 
11:00 a.m. for one semester, (3) 2-3 
hours per week Wednesday eveninos for 
one semester, (a) 2-3 hours oer week. 
Time to be arranged. Could be after 
school or v/eekends. Must be available 
for entire school year. 
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PV 16 (cont'd) Number: (1) 16 students, (2) 16 students, (3) 

16 students, (4) 16 male students 
Aqe: 16 years minimum 

Remarks: In 1-3, students would be asked to work 

in pairs 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded, 
following key willbe important. 



In using the material, the 



Identification Code 



Type: 
Nature: 

Skill: 

Time: 

Number: 

Age: 

Remarks 



*Call 475-7478 and give experience ID Code. 



Type of agency 

Nature of placement 

Skills required for placement 

Length and time of placement 

Number of students needed 

Aqe of students for placement 



PV 17 



Type : 
Nature: 



Skills: 

Time : 

Number: 
Age: 



Rehabilitation treatment center 

Be a friend; take residents for walks or 
rides; play games with residents; care 
for residents in lounge or in their 
rooms; escort residents in walkino or 
going by wheelchair to and from dining 
room; help residents to eat at meal 
time; escort residents to chapel; 
write letters for residents; escort res- 
idents to activities such as crafts, 
ceramics, cards, and games; fill water 
pitchers and replace linens; shop for a 
resident; provide eveninn entertainment 
such as piano music, bands, singing and 
instrumental music; plan parties such 
as bingo, special holiday parties, 
homemade ice cream gatherings, picnics, 
etc.; assist in crafts, share a hobby; 
assist at parties and picnics. 

Qualities needed: happy, alert, well- 
groomed, a desire to please others 

3-6 hours per week, between 8:00 a.m. and 
8:00 p.m., seven days a week 

10 

12 years minimum 
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PV 18 



PV 19 



PV 20 



PV 21 



Type: 

Nature: 

Skills: 

Time: 

Number: 

Aqe: 

Remarks ; 



Type: 
Nature: 

Skills: 



Time: 

Number: 

Age: 

Remarks: 



Type: 
Nature : 



Skills 



Time: 

Number: 
Age: 

Type: 
Nature: 
Skills: 
Time: 

Number: 
Age: 



Diabetic childrens' sumer camp 
Jr. counselors 

Empathy and ability to work with children 
2 weeks each summer 
2 boys and 2 girls 
16 or older 

Need full time during 2 week summer 
session 

Developmental child care centers 

(1) child care assistant, (2) recreation 

assistant, (3) caregiver assistant 
(1) Like and knowledge of children, 

maturity and patience, (2) knowledge 

of games of different age groups, 

(3) ability to work with special age 

groups or one-to-one 
Minimum of 2 hours a week between 8:00 a.m. 

and 12:00 noon; 3:30 p,m. and 5:30 p.m. 
2 volunteers at each location at any 

one time 
16 or older 

Would be best if could come every day 
for 2-4 hours. Will accept as little 
as 1 day a week. We have 44 homes. 

Nursing services to families 

(1) Nurse assistant at nursing stations, 

(2) baby clinics, (3) school nurse 
assistant 

(1) Ability to get along with people, 
confidentiality, (2) will train, 

(3) must have completed first aid 
course, confidentiality, willingness 
to learn 

Between 9:00 a.m. and 4:00 p.m. (1,3) 

2-4 hours per week, (2) 4 hours 
Up to 30 students 
16 and older 

Educational institution 

Typina, filina, answer telephone 

Typing 

4-8 hours per day, between 8:00 a.m. 

and 4:00 p.m. 
Open . 

16 or older 
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PV 22 



PV 23 



PV 24 



PV 25 



Type: 
Nature; 



Skills; 



Time: 

Number: 
Age: 

Type: 
Nature : 



Skills: 
Time : 

Number: 
Age: 
Remarks ; 



Type: 
Nature: 



Skills: 
Time : 



Number: 
Aqe: 

Type: 
Nature: 



Skills: 
Time: 

Number: 
Age: 



Health aaency 

(1) Office work, (2) public relations, 

(3) publicity, (4) telephone work, 

(5) patient services 
(1) Typing, filing, coding, (2) typing 

contracts, (3) speakinq, showing films, 

contacts 

(1) 4 hours, (2) open, (3) 4 hours, 

(4,5) open 
IJd to 8 

15 years minimum 
Health agency 

(1) Office duties, telephoning, etc-, (2) 
help organize local chapter teen 
activities such as walkathon, teen 
dances 

Typing helpful 

(1) Could use 4 hours per day, (2) 

seasonal 
Open 

Jr. /Sr. high 

On a year round basis, could use volunteers 
with office work. Hours are 9:00 a.m. 
to 12:00 noon and 1:00 p.m. to 5:00 p.m. 
Monday through Friday 

Alternative to abortion agency 

(1) Provide information about agency to 

pregnant girls, (2) to be agency 

representative to classes discussing 

problem pregnancies 
Compassion, understanding, pro-life 

philosophy 
(l) Any time a girl is in need of 

agencies services, (2) set according to 

school curriculum 
Open 

Jr. /Sr. high 
Health agency 

(1) Day camp counselors - working with 
handicapped children in arts and crafts, 
swimming and other activities, (2) 
residential camp - working with camp 
staff caring for handicapped campers, 
(3) fund raising activities in office 

(1,2) Training provided 

(1) One week in summer, (2) June - 
August, (3) mid-February - mid-April 

Open 

Jr. /Sr. high 
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PV 26 



Type: 
Nature: 



Skills 



Time; 



Number: 
Age: 



Mental health apency 

(1) To assist in the conceptualization 
and development of a youth for mental 
health program, (2) to provide recrea- 
tional and social exoeriences for 
members of the social club 

(1) Expressina ideas, communicati no with 
peers and adults, pinpointinq and 
identifying descriptively skills youth 
would need to participate in this pro- 
gram, talking formally and informally 
to youth to communicate about the or-o- 
gram, writing skills as needed to 
effectively express the program on 
paper, (2) recreation skills-games, 
sports, music, dancing. Ability to 
facilitate the involvement of clients 
in recreational activities. Conver- 
sational skills, interest in community 
mental health programs, ability to work 
with people 18 and over 

(1) Until project 1s completed, (2) 2-3 
hours per week on Wednesday evenings for 
1 semester 

Open 

(1) Sr. hiah, (2) 16 and over 



*HOW TO USE THIS SECTION 

Each experience listed in this section is 
following key will be important. 



Identification Code 



Tyoe : 
Nature: 
Skill.: 
Time : 
■Number: 
Aqe: 

Remarks : 



coded. In using the material, the 



Tyoe of agency 

Nature of placement 

Skills required for placement 

Length and time of placement 

Number of students needed 

Aae of students for placement 



*Call 475-7478 and give experience ID Code. 



PV 27 



Type: 
Nature: 



Recreation agency 

(1) Mentally retarded swim program, 
(2) recreation development program for 
mentally retarded, (3) mentally re- 
tarded bowling program, (4) mentally 
retarded fun club, (5) summer play- 
ground work 
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PV 27 (cont'd) 



Skills; 



PV 28 



PV 29 



Time; 



Number: 

Age: 

Remarks; 



Type: 
Nature; 



Skills; 



Time: 



Number: 

Age: 

Type : 

Nature: 

Skills: 

Time: 



Number: 
Age: 



(1) Jr. life saving certificate, (2) 
interest in physical education, (3) 
know how to keep bowling score, (4) 
interest in people, (5) interest in 
children 

(1)2 hours per week on Saturday morn- 
ings, (2) 2 hours oer week on Tuesday 
evenings, (3) 2 hours per week on 
Friday afternoons, (4) 2 hours per week 
on Thursday evenings, (5) varies 
(1) 20, (2) 15, (3) 4, (4) 5, (5) 20 
(1,2,3,4) 14 years minimum, (5) 16 years and ol 
Summer playground hours are 10:00 a.m. to 
3:00 p.m. and 6:00 p.m. to 8:00 p.m. 

Health agency 

(1) Aid at day services center assisting 
nurse, speech and physical therapists or 
learning readiness instructor, (2) 
assistant in recreational activities and 
life enrichment project for teen handi> 
capped, (3) campaign and committee 
organization experience, (4) publicity 
and public relations as oertaininq to the 
health services field, planning, writing 
and executing projects 
(1,2,3,4) interest in children, ability to 
take direction, dependability and some 
decree of maturity, (4) journalism 
experience helpful 

(1) At least 2-4 hours at each session 
between 10:00 a.m. and 2:00 p.m., (2) 
2-3 hours in the afternoon or 2-4 hours 
at night once a month, (3) can be 
scheduled almost any weekday, (4) week- 
days 

10-15 for recreational aides, 1-4 for 
office work 

(1,2,3) 13 yrs. and older (4) 14 yrs and older 
Youth agency 

Office procedures, phoning, personnel work 
Typing, get along with people, willing to 

work, plesant phone voice 
Any amount of hours between 3:30 p.m. and 
5:30 p.m. Monday to Friday, Saturday 
8:30 a.m. to 12:30 p.m. Summer hours 
9:00 a.m. to 5:00 p.m. Monday to 
Friday, Saturday 8:30 a.m. to 12:30 p.m. 



1 

Sr. 



high 
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*HOW TO USE THIS SECTION 



Each experience listed in this section 
following key will be important • 



Identification Code 



Type: 

Nature: 

Skill: 

Time: 

Number: 

Age: 

Remarks : 



is coded. In usinq the material, the 



Type of aqency 

Nature of placement 

Skills required for placement 

Lenpth and time of placement 

Number of students needed 

Aqe of students for placement 



*Call 475-7478 and give experience ID Code. 



PV 30 



Type: 
Nature: 

Skills: 

Time: 

Number: 

Age: 

Remarks : 



Rental home agency 

Conduct visits to elderly tenants in 

elderly adoption program 
Interest in working with people, 

social services oriented 
One to two days per week 
2-3 

Jr. /Sr. high 

Tuesday to Thursday, 2:00 p.m. to 
5:00 p.m.; Wednesday to Friday, 
10:00 a.m. to 12:00 noon 



PV 31 



PV 32 



Type: 
Na ure: 



Skills: 



Time: 

Number: 
Age: 

Type: 
Nature: 

Skills: 
Time: 

Number: 
Age: 



Residential institution ^ 
(1) Arts and crafts, (2) men's shop, 
(3) cooking class, (4) sewing class, 
(5) physical therapy department, (6) 
musical program, (7) drama, literature 
(1) Artistic talent, (2) shop knowledae, 
(3) home economics, (4) home economics, 
(5) Physical education, (6) musical 
talents, (7) dramatic talents 

2 hours per session except physical 
therapy which requires more time 

Open 

14 years and older 
Nutrition program 

Assist a nutrition aide at a mini-camp 

for children 4-9 
Like children 

3 hours for each mini -camp, Monday to 
Wednesday morninas in summer 

Open 

13 years minimum 
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PV 33 



Type : 
Nature: 

Skills: 



Time: 

Number: 
Age: 



Poverty elimination agency 
(1) File clerk, (2) recreation, (3) 
switchboard operator, (4) typino 
(1) Filino, (2) oraanizinn younq people 

(3) pleasant voice, alterness, 

(4) typina and general office procedures 
(1)1 hour per day, (2,3,4) 2 hours per 

day 

9 in morninas, 2 in afternoons 
(1) 14 and older, (2) 17 and older, (3,4) 
16 and older 



*HOW TO USE THIS SECTION 

Each experience listed in this section is coded. 
foUowino key will be important. 



In using the material, the 



Identification Code 



Type: 

Nature: 

Skills: 

Time: 

Number: 

Age: 

Remarks : 



■^Call 475-7478 and give experience ID Code* 



Tvne of agency 

Nature of placement 

Skills reguired for placement 

Lenoth and time of placement 

Number of students needed 

Age of students for placement 



PV 34 



Type: 
Nature: 



Skills: 



Time: 



Number: 
Age: 



Child care project 

(1) Infant care center worker, (2) child 
care center worker, (3) summer learning 
oropram worker, (4.) special project 
worker, (5) fund raiser 

(1) Patience, interest in children f> months 
to 3 years old, (2) patience, tolerance 
of noise, interest in 3-5 year old 
children, (3) patience and interest in 
elementary age children, (4) interest 
you wish to share with the children such 
as music, photography, animals, cooking, 
chess or any game, sDorts, etc., (5) work 
with parents on fund raising projects 
such as bake sales, car washes, stamp 
drives, etc. 

(1,2,3) 2-5 hours per week, (4,5) 
individually arranged. Between 9:00 a.m. 
and 3:30 p,m. 

(1.2,3) 2-6, (4,5) Ooen 

(1,2,3) 16 or older, (4,5) Jr. /Sr. high 
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PV 35 



PV 36 



PV 37 



Type: 
Nature: 



Skills; 



Time: 



Number: 
Age: 

Type: 

Nature: 

Skills: 

Time: . 

Number: 

Age: 

Type: 
Nature: 



Skills: 



Time: 

Number: 
Age: 

Remarks: 



Girls' organization 

(1) Assistant troop leader, (2) program 
consultant, (3) committee member, 
(4) assistant day camp leader 

(1) Leadership skills, program skills, 

(2) program skills in a specific area, 

(3) committee work with ability to 
communicate the youth viewpoint to adults, 

(4) same as assistant troop leader, but 
in an outdoor setting 

(1) 1-2 hours weekly meeting time plus 
preparation, (2) as requested, (3) 2-3 
hours per month at a meeting, (4) 
one week of day camp in June 

Open 

(1,4) High school juniors, (2,3) Sr, high 

Volunteers agency 
Student committee 
Planning recruitment 
2 hours per month 
Open 

14 and older 
Hospital 

(1) Gift cart, (2) nourishment cart, 
(3) admitting, (4) flowers, (5) 
medical records, (6) central service, 
(7) physical therapy, (8) nursing units 
in pediatrics 

(1) Ability to work with a variety of 
people, sales of items to patients, 

(2) ability to work with a variety of 
people, distributing juices to patients, 

(3) assisting admitted patients to their 
assigned rooms, (4) delivering flowers to 
patients' rooms, and keeping records of 
delivery of flowers, (5) general office 
work, typing, filina, recordina, (6) 
folding linens and assistina with the 
preparation of sterilired items, (7) 
assisting patients when they are scheduled 
for physical therapy treatment, (8) 
helping patients in any way that is 
necessary to their needs under the 
supervision of the head nurse in that 
unit. Writing letters, reading, and 
making the patient feel at home 

(1,2,3,4,5) 2-2 1/2 hours an evening, 

(6) 1-2 hours an evening, (7,8) arranged 
Open 

14 and older 

Day-time placement is possible:. 
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PV 38 



Type: 
Nature: 

Skills: 

Time: 

Number: 

Age: 



Short-term residential treatment center 
for children 

(1) Assist recreation workers in super- 
vising physical education activities, 
(2) maintenance work in recreation areas 

(1) Athletic background, (2) must be 
dependable 

2 hours in afternoon 1:30 p.m. to 3:30 p.m. 
1 or more 
17 or older 



*HOW TO USE THIS SECTION 



Each experience listed in this section is coded. In usina the material, the 
following key will be important. 



Identification Code 



Type: 

Nature: 

Skill: 

Time: 

Number: 

Age: 

Remarks: 



Type of agency 
Nature of placement 
Skills required for placement 
Length and time of placement 
Number of students needed 
Age of students for placement 



*Call 475-7478 and give experience ID Code. 
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